
Test Your Tax Knowledge: Quiz 
Topic 5: W-2’s and 1099’s Explained 
 

1. If you lose your W2’s, who do you contact for replacements? 
 
Contact the employer that issued the W-2 form. More than likely the payroll or 
human resources department will be able to send you the replacements that 
you need. If you filed a paper return and included your W-2 we may be able to 
provide you with a copy. Otherwise, you will have to rely on your employer or 
your own records for copies of the W-2. These are important documents, so 
keep these in a safe place. The state recommends retaining them in your 
records for at least 4 years.  
 
2. If you discover an error on a tax return that has already been filed, what 

form do you complete to make the correction? 
 
The forms needed are the IT-1040 for income tax returns, or SD-100 for 
school district returns. You will need to make certain that you mark the returns 
as being an “amended” return. Also, you will need to include all supporting 
documents for any corrections made to the return. If you feel the error is 
minor in nature, contact the Taxpayer Service Center (1-800-282-1780) to 
see if filing a full amended return is necessary. Some small errors may be 
corrected with a phone call or minor correspondence.  
 
3. You live and work in Lancaster, Ohio. You know you live in a taxing 

school district, but your employer informed you that they never withheld 
school district taxes from your pay. Upon receiving your W2 in the mail, 
you notice at the bottom there is a tax amount paid to LANCASTER noted 
in boxes 19 and 20. Should you assume your employer was mistaken 
when they said they do not withhold for school district income tax and 
claim this amount paid on your school district return form?  

 
No. Lancaster also has a city tax, and this is what was shown on your W2. 
City taxes and school district taxes may be found in the same boxes on a W2 
form. It is important to check for the correct school district abbreviation, or 4-
digit school district code before claiming the withholding amount paid on the 
SD-100. Some of the acceptable abbreviations could be Lancaster SD, CSD, 
or shown as SD 2305. Please note that all Ohio employers are required to 
withhold for school district taxes and is not an option. The employee should 
complete the IT-4 and identify the correct taxing school district. The employer 
is obligated to withhold taxes for that district. If the employer refuses to do so, 
please report this to the Ohio Department of Taxation.  


