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eForms Registration for 
SUT and CAT
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To begin filing your 
sales tax return, click 
the Sales and use tax link.



3

Select 
Registration and account 
services

to begin the eForms
registration process
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Select the registration
link that applies to 
you. There are two 
options: (1) vendors 
with a business 
license; and (2) tax 
practitioners.

Select the Business 
taxpayer registration
link.
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Complete the fields 
with information 
pertinent to your 
business



6

After you have 
completed the form, 
click the Next button

xxxx
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Confirm the information 
is correct. If not, use 
the Back button to make 
necessary changes. If 
all information is 
correct, click the Register
button.

xxxx
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The next screen will tell 
you that you have 
successfully registered 
your FEIN or SSN to 
use eForms. 

Before you can file, you 
have to log into your 
registration to add your 
business’ account 
numbers. To do this, 
please click the 
Go To Login Page button.

xxxx
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Enter the User ID and 
password you provided 
during registration and 
click the Login button
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This is the Home page. 
The menu buttons 
along the left side are 
used to update contact 
information, add or 
remove authorized 
filers, add or remove 
sales and use tax 
accounts, and add or 
remove commercial 
activity tax accounts.
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In this example, there 
are no accounts 
associated with this 
eForms registration. 

Select the
Add Account Numbers
button.
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Enter your account 
numbers in the fields 
provided then click the 
Next button.



13

Verify that our system 
indicates that the 
account number 
matches the FEIN or 
SSN then click the Add
button.
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eForms will show you 
that the account is now 
registered. 

You can click the Home
button to return to the 
other options such as 
add an authorized 
practitioner or add a 
commercial activity 
account. 

Click the Home button to 
continue adding 
account numbers.
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Click the Manage CAT 
Accounts button to add a 
CAT account
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Click the Add 
Account Numbers
button



17

Add your CAT 
account number in 
the field provided, 
then click the Next
button.
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eForms will show 
you that the account 
is now registered. 

You can click the 
Home button to return 
to the other options 
such as add an 
authorized 
practitioner or add 
additional accounts.
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Click on the Manage 
Authorized Filers button
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Click on the 
Add Authorized Filers
button



21

Enter the authorized 
filer’s Filer ID in the 
space provided. 
This number is 
assigned to the 
authorized filer 
during his/her 
registration.

Click the Next button.
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Verify this is your 
intended authorized 
filer and click the 
Accept button.
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Check the 
appropriate box(es), 
for tax types that 
you wish to allow 
this authorized filer 
to file on your 
behalf. 

Click the Accept 
button.
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Verify that the 
information provided 
is correct. To 
continue to file for 
any of your 
accounts, click the 
Logout button
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This screen will show you how 
to reset your password  

You will need to enter your user 
i.d. as shown and then answer 
your secret security question 
provided during your initial 
registration
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Insert your answer and select 
forgot password
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Next you will be prompted 
to create and confirm a new 
password

You will now be able to log 
back in after this step is 
completed 
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This screen will show you how 
to reset your username  

You will need to enter your e-
mail address as provided during 
your initial registration and 
select forgot user i.d.

Your user i.d. will then be e-
mailed to you


