eForms Registration for
Authorized filers (aka
CPA, accountant)




ation Online Services - eForms

Welcome to Ohio eForms

From this page,
select the type of tax
you would like to
file.

eForms were developed by the Ohio Department of Taxation as a free and convenient way for
/—" individual and business taxpayers to file tax returns electronically rather than on paper
&' eForms are Adobe Acrobat POF versions of some of Ohio's key tax forms that allow taxpayers
fo s/ to complete them electronically, much as they would with a pen and paper. Taxpayers can

then print, save or submit the return directly to us. A one-time registration is reguired to use
eForms

eForms now available

= Commercial activity tax (CAT)

» |ndividual and school district incorme tax
m Sales and use tax

Technical or troubleshooting information

Most current Internet browsers will be able to accomodate eForms without any prablem. For additional assistance,

we have provided a page that contains the technical requirements and troubleshooting information taxpayers might

need to successfully use eForms.

Email this page | ¢ Printar-friendl




Welcome to Ohio eForms - Sales and Use Tax
gales T&\v Ohin's newest method of filing a sales or use tax retum is eForms

eForms are Adobe Acrobat PDF versions of Ohio's key sales and use tax forms that can be
completed electronically, much as one would do with pen and paper. (Adobe Reader 7.0.5 or

o
f’oer}’/s greater is required; download the latest version of Adobe Reader at www.adobe.com.)

When complete, returns can be submitted to the Department of Taxation with the click of a
button, or saved to the taxpayer's computer. Payment options are credit card, electronic
check, paper check and ACH credit

Taxpayers and authorized filersftax practitioners who have used eForms to file sales tax returns before can go ahead

Select Registration and
- and get stated by selecting an eForm below. New users will need to register first. All users may benefit fram the
w to other resources available below, including an explanation of payment options.
begin the eForms Registration, account and payment inf
reg |Strat|0n process |:> = Registration and account services - Taxpayers who want to register for a new eForms account, make changes

to their account or recover a lost password should choose this option

= Payment options - eForms includes several payment options. Click here to review the payment options first,
befare choosing an option within the eFarm

Sales tax eForms now available

If you've already registered, go ahead and get started. Choose a form below, download and save it to your computer,
and begin filing. If you need help, there's a tutorial available to assist you (note: this tutorial containg audic).

= UST 1 - Universal Sales Tax Return (Jong form) {01/21/2009)
w UST1 - Universal Sales Tax Return (shart form) (01/21/2009)
= UUT T - Universal Use Tax Return (long form) (01/12/2009)
= UUT1 - Universal Use Tax Return {short farm) (01/12/2009)

Other filing resources

= UST1 - 2009 Universal Sales Tax Return Instructions

w UUT 1 - 2009 Universal Use Tax Return Instructions

w The Finder - Find a tax rate for any Ohio address

= gForms technical reguirerments and troubleshooting information




Select the registration
link that applies to
you. There are two
options: (1) vendors
with a business
license; and (2) tax
practitioners.

Select the
Authorized files/tax
practitioners
registration link for this
example

Welcome to Ohio eForms - Registration

A single one-tirme eForms registration allows a business taxpayer to register and file for either
the cornmercial activity tax annual return and minimuen tax payment return or sales and use
tax returns. The taxpayer can also designate an authorized person to file returns on their
behalf. This person must also register only once before filing. Taxpayers and authorized filers
also have the option of updating their information when necessary.

fff
orms

Priot to filing, all taxpayers and authorized filersitax practitioners rmust register by creating an account. A single
registration allowes taxpayers and autharized filersftax practitioners to file either the comrmercial activity tax (CAT)
annual return and minirmurm tax payment return or sales and use tax returns. Choose from one of the following
registration options below. Then after registering, you must go into the account serdces area and set up the tax
accounts you want to file.

Registration and account services

Registration: The first step for creating an account

= Business taxpayers - If you plan to file returns for a single business, registration option is probably
for you. (MOTE: Taxpayers who want to have others file an their behal st authorize an authorized
filerftax practitioner when they register as individual users).

= Authorized filersitax practitioners - If you are an internal employ hird party tax professional
who would like to file returns on behalf of the taxpayer(s), this registration option ray be far you
(MOTE: Taxpayers must add you as an authotized filer D when they register as individual users. This
enables you to file for multiple taxpayers with & single sign-on.)

Account services: After registration, set up your account and perform the following functions
= Manage your account - Ta make any changes to your account after registration, such as adding a
CAT or sales tax account to be filed, adding authorized filers, or changing your contact information,
click here.
= LostID or password? If you'e forgotten your [D or password, we can help.

Begin filing with eForms

= Commercial activity tax (CATY

» Sales and use tax




Complete the fields
with information
pertinent to you.

Ohiv Depariment of Business eForms Registration Services
Authorized Filer Registration

Onlineservices

Welcome to Online Services Registration

For more help, please click on the !ﬂ icon beside the appropriate field. Please note that all fields are
required

* Company Legal/Business Name

* First Name

* Last Name

|
I
[
* Phone Number -
[
I

* E-Mail Address

* Confirm E-Mail Address

* New User ID li 1}
* New Password I— -B]
* Confirm Password l—
*Your Secret Question Im

* Answer to Secret Guestion |

If you are experiencing problems, please E-Mail Us or contact us by phone




After you have
completed the form,
click the Next button

Ohio Departime

TAXAT

Onlineservi

required

“ First Name
“ Last Name
“ Phone Number

“ E-Mail Address

“ New User ID
“ New Password

* Confirm Password

af

ces

* Confirm E-Mail Address

“Your Secret Guestion

“ Answer to Secret Question

Business eForms Registration Services

Welcome to Online Services Registration

Authorized Filer Registration

Far more help, please click an the il icon beside the appropriate field. Please note that all fields are

Contact Information

* Company Legal/Business Name |ef0rmsfi\er

|Joseph

[Filer

|614 113 .|1212

Iefnrmsfi\er@hmmail com

Iefnrmsfi\er@hmmail com

Ishaduw

et

If you are experiencing problems, please E-Mail Us or contact us by phone




Confirm the
information is
correct. If not, use
the Back button to
make necessary
changes. If all
information is
correct, click the
Register button.

)

. Fe 3
Ohio Dfﬂw'-'mkt’:ﬁ%f Business eForms Registration Services

TAXAT Authorized Filer Registration

Ontineservices

Verify Registration Details

Please confirm your registration information below. Use the "Back" button located at the bottom of
this page to make any changes or corrections.

Company Legal/Business Name efarmsfiler

First Name Joseph

Last Name Filer

Phone Number 614-685-1212

E-Mail Address eformsfilen@hatimail. com
New User ID eformsfiler

Your Secret Question Marne of Favorite Pet
Answer to Secret Question shadow

Back | Register |

If you are experiencing problems, please E-Mail Us or contact us by phone.




The next screen will
tell you that you
have successfully
registered. Please
note the Filer ID
generated. This is
the number you will
give to the people
for whom you file
returns. They will
also need to register
and add this Filer ID
in the authorized
filer portion of their
registration.

Now click the

Go To Login Page
button

’

Ohiv I)r:p(r.".'mﬂ/q of
DD TAXAT

Onlineser

Business eForms Registration Services
Authorized Filer Registration

Registration Complete

Congratulations, you have

Ily registered! Please print this page for your records.

Flease note your Filer ID below - you will need to provide this number to taxpayers who wish to authorize
you to file an their behalf.

You can now use your newly-created User ID and passwaord to log into the Business eForms Online
Serices site to manage your registration and view authorizing taxpayers. Press the buttan at the bottom of
this page to go to the Business eForms Online Services login

Contact Information

Company Legal/Business Name eformsfiler

First Name Joseph

Last Name Filer

Phone Number B14-555-1212

E-Wail Address eformsfilen@hotmail.com
New User ID eformsfiler

Password (please fill in)

Your Secret Question Name of Favorite Pet
Answer to Secret Question shadow

Filer I} 100000000808

Go To Login Page

If you are experiencing problems, please E-Mail Us or contact us by phone




Enter the User ID
and password you
provided during
registration and click
the Login button

TAXAT

Onlineservices

P
Ohiv Departinent of . .
61 Business eForms Login

Welcome to Online Services

Please enter your User 1D and Passward below. If you have not already registered with us, please
visit our Registration Home Page to get started.

*User D |eformsfiler
* Password |sessssss
Login

Forgot User 1D ar Password

If you are experiencing problems, please E-Mail Us or contact us by phone




™

0’"" Dt’ﬂ‘”-’”“ of Business eForms Registration Services
TAXAT Business eForms Home

Online

. . Main Menu -Hnme -Ln out

page. The menu
buttons along the

left side are used to
update contact
information and view

Welcome to Business eForms Online Services
Please select a service option fram the menu at the left.

Company Name  eformsfiler

First Name Jogeph

Last Name Filer

Phone Number B14-555-1212

E-Mail Address eformsfiler@hotmail.com

accounts that have Filer ID 100000000806
authorized you to
flle On thelr behalf_ If you are experiencing problems, please E-Mail Us or contact us by phone.




m“" “”f"” ’” f Business eForms Registration Services
This slide shows you the TA A Taxpayer Authorizations

Onlineservices
taxpayer and tax types for which

The information below shows the taxpayers and tax types for which you are autharized to fle. I any of the

Please note this may include infur:mgliup is i?cufrlrect‘yuuwil\ need to contact the taxpayer(s), as only taxpayer can change
tharizations for flers.
both CAT and Sales Tax. !

Tﬁlpﬂyer Information Tax Types n
EETT

Tutarial sFamm gForms Tutarial

f you are experiencing prablems, please E-Mail Us or contact us by phone.
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To summarize, here are the steps necessary to follow in order for you to
be able to file eForms on behalf of a taxpayer:

1) Register

2) Provide your Filer ID to taxpayers

3) Taxpayers must add your Filer ID to their eForm registration

4) Verify from the taxpayer’s account number is showing under your
View Authorization button

5) File using a taxpayers account number and your User ID and
password

\_ %




