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eForms Registration for 
Authorized filers (aka 

CPA, accountant)
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From this page, 
select the type of tax 
you would like to 
file.
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Select Registration and 
account services to 
begin the eForms
registration process
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Select the registration
link that applies to 
you. There are two 
options: (1) vendors 
with a business 
license; and (2) tax 
practitioners.

Select the 
Authorized files/tax 
practitioners 
registration link for this 
example 
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Complete the fields 
with information 
pertinent to you.
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After you have 
completed the form, 
click the Next button
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Confirm the 
information is 
correct. If not, use 
the Back button to 
make necessary 
changes. If all 
information is 
correct, click the 
Register button.
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The next screen will 
tell you that you 
have successfully 
registered. Please 
note the Filer ID 
generated. This is 
the number you will 
give to the people 
for whom you file 
returns. They will 
also need to register 
and add this Filer ID 
in the authorized 
filer portion of their 
registration.
Now click the 
Go To Login Page
button
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Enter the User ID 
and password you 
provided during 
registration and click 
the Login button
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This is the Home 
page. The menu 
buttons along the 
left side are used to 
update contact 
information and view 
accounts that have 
authorized you to 
file on their behalf.
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This slide shows you the 
taxpayer and tax types for which 
you are authorized to file.  

Please note this may include 
both CAT and Sales Tax.
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To summarize, here are the steps necessary to follow in order for you to 
be able to file eForms on behalf of a taxpayer:

1) Register 
2) Provide your Filer ID to taxpayers
3) Taxpayers must add your Filer ID to their eForm registration
4) Verify from the taxpayer’s account number is showing under your 

View Authorization button
5) File using a taxpayers account number and your User ID and 

password


