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VILLAGE OF MINERVA 
INCOME TAX RETURN 

 
Village of Minerva 
Income Tax Department 
209 North Market Street      RETURN SERVICE REQUESTED 
Minerva, Ohio  44657       
(330) 868-7705, Ext. 107  
 
MANDATORY FILING FOR RESIDENTS  
 

  
 
AVOID PENALTIES-FILE BY APRIL 15, 2009 
 
 

                    IMPORTANT 
     VILLAGE INCOME TAX FORMS 
                DUE APRIL 15TH 
          (CALENDAR YEAR TAXPAYERS) 
 
Please read all pages carefully before completing  
your tax forms.  
 
______________________________________________________________________________________ 
A RETURN MUST BE FILED BY INDIVIDUAL, PARTNERSHIPS, CORPORATIONS, AND ANY OTHER 
ENTITY HAVING INCOME TAXABLE BY THE VILLAGE OF MINERVA. IN ADDITION, EVERY RESIDENT 
OVER THE AGE FO 18 IS REQUIRED TO FILE A VILLAGE TAX RETURN, EVEN IF THE TAX HAS BEEN 
WITHELD OR PAID TO ANOTHER CITY. 
______________________________________________________________________________________ 
 
ITEMS TAXED:      ITEMS NOT TAXED: 
Wages       Pensions 
Tips       Royalties  
Contributions      Welfare  
Bonuses       Unemployment Insurance Benefits  
Commissions      Alimony Received 
Incentive Payment     Annuities Received - Insurance 
Jury Duty      Military Pay, Reserve Pay 
Ordinary Gain from 4797     Interest and Dividends 
Ordinary Portion of Lump Sum Distribution   Wages & Salaries, Commissions, other  
Partnership Income      compensation earned by persons under 18  
Rental Income       years of age.  
Salaries    
Schedule C      FEDERAL ADJUSTMENTS ALLOWED   
Schedule E      (BUSINESS RELATED) 
Sick Pay       Overnight Travel 
401K       Sales Expense 

 

 
ATTACHMENTS ARE REQUIRED TO ALL RETURNS 

(Please read the back of this page.) 
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The following are points to which you should pay particular attention……. 
 
1. Anyone receiving a pre-printed form is considered to be on active status & will remain on 

active status until we receive (in writing) that they should not be (retirement, unemployed, 
etc).  

 
2. “Taxable income” means wages, salaries and other compensation paid by an employer or 

employers BEFORE any deductions and/or the net profits from the operation of a business, 
profession, or other enterprise or activity adjusted in accordance with provisions of this 
chapter. (181.02 DEFINITIONS), Ordinance 6-69. Passed 3-11-69) 

 
3. A return not submitted properly will be sent back to the taxpayer (not signed, no W-2 etc.)  If 

it is not resubmitted with the proper information or signed by the due date, it will be 
considered delinquent and will be assessed a $25 fine. 

 
4. All April 15, 2009, postmarks will be considered late and the return will be assessed a $25.00 

late fee.  This includes “ZERO” money returns. Note: Penalty (1.5% and interest (1.5%) will 
accumulate on the late fee if it is not submitted by May 1, 2009. 

 
5. When money is due, a check for the full amount is required when sending the return back. 

Any return sent without the proper payment will be held.  If the payment is postmarked or 
received April 15, 2009, there will be a $25 late fee added immediately. 

 
6. Lines 7 A & B to be completed by the tax office only when tax has not been paid on time.  

 
7. Forms and payments (if necessary) may be mailed to Village of Minerva, Income Tax 

Department, 209 North Market Street, Minerva, Ohio  44657.  You may also file in person.  
The income tax office is open from 8:00 am to 12:00 pm and 1:00 pm to 4:30pm.  A lock box 
is located in the lobby of the Minerva Police Department for returns received after 4:30 pm or 
before 8:00 am. 

 
8. For additional assistance, contact the Village of Minerva Income Tax Department at 330-

868-7705, ext 107. 
 
9. Village of Minerva income tax rate is 1.5%. 
 
*Please note that even if no taxes are due, you are still required to file. 
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TAXPAYERS NAME AND ADDRESS       
           CITY ACCOUNT NO. 
       
 
       SOCIAL SECURITY NUMBERS: 
       
 
 
           

 IF MOVED SINCE THE PREVIOUS FINAL RETURN WAS DUE GIVE DATE: 
INTO CITY              OR OUT OF  
 
I AM EXEMPT FROM FILING BECAUSE: PLEASE EXPLAIN  ______________________________________________ 
 
Note: If you are exempt-Stop here, at the bottom sign, date and then mail your return.  
------------------------------------------------------------------------------------------------------------------------------------------------------------------

Note: Staple copies of all W-2 forms, federal schedules which pertain to other income and copies of 1099’s to the back (taxable 
only).  Your return is incomplete if this information is not included and you may be subject to a late filing penalty. 

 
1. LARGEST WAGE FROM EACH W2,TIPS & OTHER COMPENSATION…………………………$____________ 
2. OTHER TAXABLE INCOME…………………………………………………………………………….$____________ 
3. TAXABLE INCOME: LINE 1 PLUS LINE 2…………………………………………………………….$____________ 
4. MUNICPAL TAX 1.5% OF LINE 3……………………………………………………………………...$____________ 
5. CREDITS (Each W-2 stands independent)  
        NO REFUND OR CREDIT GIVEN WHERE TAX IS PAID IN EXCESS OF 1.5% 

  
 A.  TAX WITHELD BY EMPLOYER FOR MINERVA (NOT TO EXCEED 1.5%)…….$__________ 
 B.  ESTIMATED TAX PAID TO THIS MUNICIPALITY (IF APPLICABLE)…………….$__________ 
 C.  TAX PAID CITY OR VILLAGE OF______________(NOT TO EXCEED 1.5%)….$__________ 
 D. PRIOR YEAR OVERPAYMENTS (IF APPLICABLE)………………………………..$___________ 
 E.  TOTAL CREDIT………………………………………………………………………………………..$___________ 
 

6. CITY TAX DUE- ……………………………………………………………………………………………$___________ 
       (IF LINE 4 IS GREATER THAN LINE 5E PAYMENT MUST ACCOMPANY THIS FORM) 
7. RETURNS FILED AFTER APRIL 15, 2009, ARE SUBJECT TO: 

A. PENALTY (1.5%) AND INTEREST OF (1.5%)……………………………..$____________ 
B. LATE FILING FEE OF $25.00………………………………………………..$____________ 

 
8. TOTAL AMOUNT DUE (LINE 6 + LINE 7A AND 7B IF APPLICABLE)………………………………..$__________ 

 
 
 
 
 
 
       9.  OVERPAYMENT TO BE REFUNDED $_________________OR CREDITED $______________TO NEXT YEAR                   
ESTIMATE (NO TAXES OR REFUNDS SHALL BE COLLECTED, REFUNDED OR CARRIED FORWARD UNDER $1.00) 
_________________________________________________________________________________________________ 
 

DECLARATION OF ESTIMATED TAX FOR YEAR 
 

  10.  TOTAL INCOME SUBJECT TO TAX$______________: MULTIPLY BY 1.5%..............................$_______________ 
  11.  LESS EXPECTED TAX CREDITS 
   A.  OVERPAYMENTS FROM PRIOR YEAR(S)…...$_______________ 
 B.  PAYMENTS ON TAXABLE INCOME TO ANOTHER MUNICIPALITY……………………. $_______________ 
                C.  TOTAL CREDITS………………………………………………………………   ………………$_______________ 
  12.  NET TAX DUE……………………………………………………………………………………………..$_______________ 
  13.  AMOUNT PAID WITH THIS DECLARATION (NOT LESS THAN ¼ OF LINE 10…………………. $_______________ 
  14.  BALANCE OF……TAX…………………………………………………………………………………...$_______________ 
_________________________________________________________________________________________________ 
 
 

File with: 
Village of Minerva 
Income Tax Dept 
209 N. Market St. 
Minerva, Ohio  44657 
On or before April 15, 2008

 

 TAXPAYER____________________ 
 SPOUSE______________________ 

Make check or money order payable to: Village 
of Minerva-   Income Tax Department
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I CERTIFY THAT I HAVE EXAMINED THIS RETURN (INCLUDING ACCOMPANYING SCHEDULES AND 
STATEMENTS) AND TO THE BEST OF MY KNOWLEDGE AND BELIEF IT IS TRUE, CORRECT AND COMPLETE. IF 
PREPARED BY A PERSON OTHER THAN TAXPAYER, THE DECLARATION BASED ON ALL INFORMATION OF 
WHICH PREPARER HAS ANY KNOWLEDGE. 
 
 
________________________________________   ________________________________________ 
PREPARER NAME IF OTHER THAN TAXPAYER   SIGNATURE OF TAXPAYER  DATE 
________________________________________   ________________________________________ 
ADDRESS  PHONE    SIGNATURE OF SPOUSE                      DATE 
       (IF JOINT RETURN)  
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. 
THIS PAGE TO BE COMPLETED ONLY BY THOSE WHO HAVE MUNICPAL TAXABLE INCOME OTHER THAN 
WAGES OR WHO CLAIM EXPENSES AS A DEDECUTION FROM SUCH WAGES. 
 
15. PROFIT FROM ANY BUSINESS OWNED (ATTACH COPY OF FEDERAL SCHEDULE C)…………$____________ 
 
16. RENTAL INCOME (ATTACH COPY OF FEDERAL SCHEDULE E)………………………………… …$____________ 
 
17.  OTHER INCOME (ATTACH COPY OF APPROPRIATE FEDERAL SCHEDULE……………………..$____________ 
 
18.  TOTAL OTHER INCOME (LINES 13 THRU 15)…………………………………………………………..$_____________ 
 
19.  NET OTHER TAXABLE INCOME (INSERT IN LINE 2 PAGE 1)………………………………………..$_____________ 
 
 
________________________________________________________________________________________________ 
 

DECLARATION AND RETURN PAYMENT CALENDAR 
 

1st Quarter (January, February, March) Due April 15th (when declaration is filed) 
 
2nd Quarter (April, May, June) Due July 15th 
 
3rd Quarter (July, August, September) Due October 31st 
 
4th Quarter (October, November, December) Due January 31st 
 
 


