Filing Ohio Motor Fuel Tax

Dealer Return

Using the Ohio Business Gateway

Beginning November 1, 2015, the Ohio Motor Fuel returns will be filed using the Ohio Business Gateway
(OBG). Attached are instructions of how to navigate the OBG.
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If you have any questions in regards to these instructions or filing the
Ohio Motor Fuel Tax, please contact the Excise and Energy Division at

(855) 466-3921.




Logging in

Navigate to the OBG Login Page at ohiobusinessgateway.ohio.gov

Ohio Business Gateway

Electronic Filing Services Login

Existing Users New Users

T E— Crate an 0BG Usernams
If you are starting a new business in Ohio, you may need more than just an OBG

Usemame. Please click here to leam more.
By logging in. | agree to the terms of service

Forgot your usemame or password?  Having trouble logging in? ~ Review System R

For additional topics. please visit our Help and Support Page.

For more information about the services

d. . i available through the Ohio Business Gateway.
RIcEBwginal® Jalowar please visit our home page.

Electronic Filing /




Sign in to OBG using your existing Username and Password.

If you are a new user to OBG, but an account for the entity already exists on OBG, you must contact the
OBG Administrator within your company to have them add you as a user.

If your company has never filed using OBG, click the Create an OBG Username. Additional instructions
for registering a new account on OBG can be found on our website at tax.ohio.gov.
Ohio.go

___.w |
Ohio Business Gateway

«)) 0BG 3.0 Modernization Project Stay up-to-date on our efforts to update the Ohio Business Gateway. Last update August 6,
2015

Existing Users New Users
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Password : Username. Please clck he m more.

By logging in | agree {o the terms of service

Fornot your username of password?  Having trouble Iogaing in? - Review System Requirements

For aditional topics. please visit our Help and Support Page.

For more information about the services

4 hioflBulsl s available through the Ohio Business Gateway,
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From the Home Page, use the drop down menu found in the “Start a Service or Transaction” zone and
select “Ohio Taxation — Ohio Motor Fuel Tax”.
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Favorite Transactions
Go to Administration > My Information > Edit > User Preferences to estabiish or edit your list of favorite transactions.
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Next, click “Select” by the “Motor Fuel Tax-Dealer” option.

Ohio.go

Home History Administration Logout

Home

Motor Fuel Electronic Filing Acct
Company 1D - 1111

Go 1o Administration > My Information > Edit > Liser Preferences (o establish of edit your fist of favorite transactions.
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% Select | Ohio Motor Fuel Tax - Dealer
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Select | Ohio Motor Fuel Tax - Transporter
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Selact | Obio Motor Fuel Tax - Terminal Operator
Select | Ohio Motor Fuel Tax Refund - Fuel sold out of Oio or o US Gov
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Select | Ohio Motor Fuel Tax Refund - Casualty Loss.

Select | Ohio Molor Fuel Tax Refund - Retail Desler Shuinkage Allowance




This is the Ohio Motor Fuel Tax page where you will begin all of your filing transactions and be able to
view your filing history. On the left hand side, you will see there are several filing options available:

e File a New Return
e Amend a Return
e Make a Payment

e eFiling History
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As well as these options, please note the “Tips” box to the right, and the “Help” link in the upper-right
corner. The “Tips” box will be updated for each page that you navigate to while processing your
transaction and will provide useful information that may assist your filing.



The “Help” link will take you to more specific information in regard to the tax and the filing of your
transactions as seen below.

Ohio Motor Fuel Tax - Dealer - General Information

"Beginning November 1, 2015," all license holders must file returns and make payments electronically.
Taxpayers will file returns through the Ohio Business Gateway (OBG) and may make electronic payments either
via the OBG or through the Treasurer of State's Office.

Motor Fuel tax returns and payments are due as follows:

Monthly Reporting Due Date:
Period:
[ Tanuary | February 28th
| February | March 31st
| March | April 30th
[ April [ May 31st
[ May [ June 30t
[ Tune [ July 31st
| July | August 31st
| August | September 30th
| September | Octaber 31st
| Octaber | November 30th
| November | December 313t
| December | Tanuary 31st

Return Information

The followmng mformation will be needed to complete vour tax return:

1.) Eight-Digit Ohio Account Number

2.) Tax Return Month

3.) Total Gallonage for all applicable Fuel Types

4.) All pertinent information for completing Receipt Schedules: 1. 2. 3. and 4

3.) All pertinent information for completing Disbursement Schedules: 5, 5AD. 6. 7. 8, 10 and 10B
6.) All pertinent information for completing Transporter Schedules: 14A, 14B, and 14C

7.) All pertinent information for completing Inventory Schedules: 15C

Payment Information

Motor Fuel tax payments may be made via ACH debit. In order to use this method on OBG, vou will need the
following information:

1.) Checking or Savings Account Routing Number
2.) Checking or Savings Bank Account Number

Payments may also be made through the Treasurer of State using the ACH credit option.
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File a Return
To file a new return, click the “File a New Return” button.
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Enter your Account Number (8 digit Motor Fuel Tax Account Number) and Filing Period End Date. Next,
select the Type of Filing and the Method of Filing. Click “Next” to continue.

STATE OF OHIO

Ohio Motor Fus| Tax - Dealer

Motor Fuel Electronic Filing Acct

O seicctFimgPeiod - alfieiss sre required
=
[ Y— J— T e
T i i
P— FargFacdEniDms  [TT3VETE 5 ity - o et o e

. e A ST
@ cooteraion TypeofFirg orgeal ey v e e
Ameased
Method of Filing Upload Files

@ Manual Form Enty

**Note see page 26 for instructions on “Upload Files”. This example will cover the manual form entry
method.



Click the relevant tabs to select which schedules will need to be completed for your return.

e Receipts

e Disbursements
e Inventory

e Transporter

Under each tab, you will select the “Schedule Type” and “Product Type” to be entered.

Help
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*At any point of the filing session, you can use the “Save & Exit” button to save your work and resume it
at a later time. Clicking the “Save & Exit” button does not file the return.



Once the Schedule Type and Product Type are selected, click “Create Schedule” to start entering details
for your selections.
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The schedule heading will show what schedule type and product type that was selected and is being

entered.

Enter all details in the “Add/View Record” section.

If entering multiple shipments or deliveries with the same seller and destination information, you can
check the box at the bottom of the form “On Save, copy highlighted fields to next record”. This will
display a new record with the same seller and destination details completed, but the document
information and gallons section will be blank for you to complete with the next record.

Once record is completed click “Save” at the bottom of “Add/View Record”.
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After clicking “Save”, if any errors are found or information is missing, there will be a red message that
appears and the record will not move to “Created Records”

When a record is saved successfully, the record will be displayed under the “Created Records” column.
A saved record can be edited or deleted by selecting the option to the right of the record.

Once all information is entered and saved under “Created Records” select “Save & Return to Receipts
Summary” to continue to a different schedule and product type or to complete the return filing.
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Each schedule that has been completed per tab will show in the Summary of Created Schedules at the
bottom of each tab.

Selecting the “Show Schedule” button will allow the schedule to be edited or you can add additional
records. Selecting “Delete” will remove the entire schedule.
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Special Instructions for the Inventory Tab

The Inventory tab should only be used if there is a beginning and/or ending inventory per product type
that needs to be reported.

**Beginning inventory should match the ending inventory from the previous month’s return.
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Special Instructions for Sales to Retail Stations

Sales to Retail Stations are now to be reported on the 5AD schedule.
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In order for retail stations to receive shrinkage refunds, the Ohio Tax account number (Retail license
number) must be entered as the Buyer ODT Acct. No. If this number is not entered correctly, the retailer
will not receive credit for the delivery.

**Please contact the retail stations for their (8 Digit) Ohio Tax account number. This is mandatory to
complete the schedule.
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Once all applicable schedules are created and saved, click “Review” to check the return for accuracy.
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The system populates the return details by compiling the entered schedules. It will then return the
calulated totals for each product type, and if applicable, the “Total Tax Due”.

Click the product type link (in blue) to extend or collapse the details of that product type.

If you disagree with the summarized values, review and/or edit the schedule details by clicking the
“Back” button and making the appropriate corrections.

**Please Note - the Total Tax Due shown on the review page does not reflect the shrinkage deduction
for timely filed returns and payments.

When you are satisifed that the summarized values are correct, select “File” to complete and submit the
return.

e ol adesdey. Sapeentn 62015 e ]
Ohic Motor Fuel Tax - Dealer

Motor Fus! Electronic Filing Acet

@ et Fing P R
Tios
FirgPeiol Ending 10312015 Oviginal
@ e cbmaton | redErdng 1051 ’
© Roviewand File Schedule Summary
@ covims Gasol

Scheduln Galons Amouns

Motor Fuel Transported for Other Deaiers
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Once the screen below is displayed, your return has been filed. If you have any questions
regarding your return, please refer to the “Filing Confirmation” number when contacting the

Department.

If the return is filed late, the system will calculate penalty and interest and disallow shrinkage deduction.
The amounts will be displayed and included in the “Balance (Refund) Due”.

If you will be making your payment via ACH Credit, you can click the “Exit” button. You will be returned
to the Home Page and your filing is complete through the OBG. Please submit your payment through
the Ohio Treasurer of State’s Office.

If you will be making your payment via ACH Debit using the OBG, you can enter the “Payment Amount”
(which is defaulted to the Balance Due) and click “Send to Checkout”.

The return can be printed by selecting “Print View”. The return will also be stored in the Efiling History
and can be reviewed/printed at a later time.

Ohio Motor Fuel Tax - Desler Motor Fuel Electronic Filing Acct

@ Your retum has been successtully filed. Dt

ling - 091712015 08:43 AM

This confirmaton acknow fediges that you Onio Matce Fuel De: period stated beiow has been fied wi the Ofvo Department of Taxation

Please refer 10 the Fifing Confimation Number when contacting the Excise and Energy Tax Division.

© Contimation Filing Confimation 721346634482

Account Number

Total Balance Due
-é dretpetance 2 $97,720.00

Payment Amount s 9772000 Seed o Checkout

17



If you selected “Send to Checkout”, you will be prompted for your payment selections.

In “Step 1: How would you like to pay?” select the first radio button to “Make a payment online via the

Ohio Business Gateway”

*Please note, this is the only option you will be allowed to select.

Specify Payment Selections for Checkout
Ohio Motor Fuel Tax — Dealer Payment Only ,10/31/2015

Campany kame  Motor Fuel Electronic Filing Acct
Campany 1D srelnnl

Total Due [ $97,720.00

1 b Used during the checkout pracess. Plesse note that the agency

ludes an smount due, pleass specfy how you intend ta make payment 1o the agency. The payment selections
the payment opticns available

If your transacton
being paid deter

For the amount due, 1 will

® Maka a payment onling, via the Ohia Business Gateway, 35 part of the checkout process. (RECOMMENDED)
Make 5 payment, but NOT online vis OBG. After 1 complete the chackout pracess on OBG, I will pay the amount dus directly 1o the agency vis an altermative payment methad sccepted by the agency, 9.
ACH eradit or paper chack. (Bafors chacsing this option, plesss check with tha sgancy baing paid to insurs the mathad is accaptsd.)
T do not intend to make any payment for this transaction at this time. When I complete the checkout process, T want the transaction ta be sent to the agency without payment. Failure to make timely payment
may be subject to penalties and/or interest as per the agency's rules.

The transaction will nat be submitted to th agency Until you have complated the chackout process. Once payment salactions hava basn providad and accaptad, tha transaction will bs in th "Ready for Chackout®
area an the hame page

[ Dacidn My Paymaet Saiections Later |

1aca with this Gage, chease view our hely.
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In “Step 2: When would you like your payment to be processed?” select the first radio button for

“Immediately”

*Please note, this is the only option you will be allowed to select.

Specify Payment Selections for Checkout
©Ohio Motor Fuel Tax = Dealer Payment Only ,10/31/2015

Campany Name  Motor Fusl Electronic Filing Acct
Campany 1D Ss3xei11L

Total Due I $97,720.00

I your transaction includes 3n amount dus, piesse speciy how you intend to make payment to the agancy. The payment selections will bs used during the checkout process. PIasse nots that the agancy being
paid determines the payment options available.

Payment Notes

« The sgency doss ot
» The agency coss

I would like the payment to be processed;
Immediately, 3 soon a5 I have confimmed the transaction during checkout
At a future date, after | i : orly applies to ACH Debit payments (nat available for credit card payments]. The ACH Debit paymant will not be processed
until tha data T spacify. In order ta avoid panalties and/or intarest, T understand that | must sekict a date on or befara the payment dua date as par the agency's rules far timely payment.

The transaction will not be submitted to the agancy until you have completed the checknut process. Once payment selections have been provided and accegted, the transaction will be in the “Ready for Checkout®
area on tha hama page.

[ Deckie My Payment Selections Later

IF you nead assiszance with this page, please view our help.
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In “Step 3: What method will you use to pay?” select the first radio button for “ACH Debit”

*Please note, this is the only option you will be allowed to select.

HIO

PHTSLN Home History Ad ation  Logout

Specify Payment Selections for Checkout
Ohio Motor Fuel Tax - Dealer Payment Only ,10/31/2015

Company Name  Motor Fuel Electronic Filing Acct
Company 1D **se*1111

Total Due I $97,720.00

1f your transaction includes an amount due, please specify how you intend to maka payment to the agency. The payment selections will be used during the checkout process. Piease note that the agency

being paid detarmines the payment options avalable

Payment Note:

1 would fike to pay using: Bank account number will ba collected during the checkout process.

ACH Debit from 3 checking or savings account
Credit Card
Both ACH Debit and Cradit Card (spit payment)

The transaction will not ba submitted to the agency until you have complated the checkaut process. Once paymant selactions have besn provided and accapted, the transaction will be in tha "Ready for Checkout”
area on the home page.

Decide My Payment Selectons Later

Stance With this psge, please view our help.
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In “Step 4: How much would you like to pay?” you are given an option to alter the amount of the ACH

Debit transaction that was pre-populated from your original filing transaction. After you have verified
the amount of the payment, select the “Accept My Payment Selections” button.

Specify Payment Selections for Checkout

Ohio Motor Fuel Tax — Dealer Payment Only ,10/31/2015
Paye Company Name  Motor Fuel Electronic Filing Acct
Company 1D *seasL1LL
[ Total Due [ $97,720.00
If your transaction includes an amount due. glease sgeciy how you intend to make payment to the agency. The payment selections wil be used during the checkout arocess, Please hote that the agency
baing paid determings the paymant

Ll pay the
amount due

ing amount. 1 understand that Failurs o make timaly paymant for the full
subject to penalties and/er interest as per the agency's rules.

ACH Amount: 3 ]
Total to pay; 597,720.00
The transaction will ot b SubMILE to the agency Nt ¥ou have COMpleLsd the checkout process. Dnce payMEnt selections hive been provided and sccepted, the transaction wil be in the "Resdy for Checkout™
area on the homs pags
[Decide My
1F you nead assstance mithth page, please view our help.

Acaept My Payment Seiec

21



You will be returned to the Home Page, where the payment is now in the “Transactions Ready for
Checkout (Ready to File and Pay)” zone. You must complete checkout in order for the payment to be
submitted.

You have the ability to “Delete” the payment from the “Transactions Ready for Checkout (Ready to File
and Pay)” zone. Note that the return has already been filed at this point and payment will either need
to be made using the “Payment Only” option through OBG or will need to be made via ACH Credit
through the Ohio Treasurer of State’s office.

You also have the ability to “Edit” the Payment amount. This function will take you back through the
payment selection screens. Please note that this option will not allow you to increase a payment
amount - only reduce the payment amount.

To complete the transaction, click the “Checkout (File and Pay) button”.

“$TATE OF OHIO

Home History Administration Logout

Home

Motor Fuel Electronie Filing Acet
amgny 0 1111

Goto Administration > My Information > Edit > User Preferences 1o establish o edit your ist of favorite transactions.

ice :|_Select Service-- - ‘

Transactions in Progress
Transaction Name. Created Dste
There are no transactions in progress.

To exi (1ogoff) Without submiting any transactions, click “Logout” at the top of the page.

N
N



Select the radio button by “Yes” to select the transactions for which you would like to make a payment.
You must select either “Yes” or “No” for each transaction listed on this screen to proceed. Once all of
the selections are made, click “Continue”.

STATE OF OHIO
| Home sy Adminiswaton Logow ]

Home History Administration Logout

Specify Transactions for Checkout

Ready for Checkout (Ready to File and Pay)
Ohio Department of Taxation
Checkourz | Transaciion Defer Date AcH CC Amount
) = =T~ Dealer Paymeni OF
ves ©no l,ﬁ,‘;ﬁf‘; R I I $o7,120. nn| $97.720.00

Cancel Continue

Next, please complete the Payment Account Information by entering the Company Name, Routing
Number, Account Number and Account Number twice. When completed, click “Continue”.

Payment Account Information

Company Nama  Motar Fuel Electronic Filing Acct
Company 1D =+a**1111

Plaase campiete the account details based an your select)

For tranzactio
ehacking ar e

ACH Account

vau may antar information for only QNE checking account and/or QNE cradit card account par chacksut. I you WaRt to make payments for cartain transactions i
YaU must sulimit these transactions on separate chackeuts

Busness Crediig [

Wiotor Fusl Elstrerc g

Account: Number:

Confirm Accaurt Numbar:

Back] [ Camsl| [ Coninus

I you need assistance with this sage, pleass view aur help.
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Please review the information on this page. After you have confirmed that all items are correct, click the

checkbox and then click “Confirm Transactions”.

Final Confirmation of Transactions

Fuel Electronic Filing Acct
11

v Mame Mot
viD  ee

Report [ oeferpate | ACH [ cc [ ccree | Total
Ohio Department of Taxation
(Ohio Motar Fuel Tax - Dasler Payment Only - ___ 1073172018 I wa ss7.720.00 _ wia ] 557.720.00
ACH Account.
Account Type: a3 Chacking
Company Name: Miotor Fuel Electranic Fiing Acct
Routing Number:
Account Number:

To maka any changes to transactions ™ to the homa pags.

ayment instructions, selact "CANCEL” to

i account statements. Please insure you have sufficent funds in your account]

ssed separately 0 you will see multiple entries

If multiple agencies are being paid, payment instructians will be

[Flsy confirming v
delete, or s
perjury as o

ie5) baing paid to initiate
u are authorized to submi

med, 0BG can ot aitar,
ce, including penaities of

8 trangaction(s), you &
yment nstructian. Add
able. Cl oy

Y your 3cCoUnt(s) 35 par Your instructions 3
hat you acknowledge OBG and agency-specific terms of sei

[Bak) [Gancel] ([Gontim Tansacions

1F you need assistance with this page, oh

e sur help.

Transaction Confirmation and Receipt

mpany Name  Mator Fuel Elactronic Filing Acct
mpany 1D *see1inn

ters the service. Piease note

session confirmation number when calling the OBG Help Desk (B66-644-6468)

The fellowing transactions will be sent ta the respective agency that admini

3 your transactions) s acknawledges that payment instructions have besn received, bu it doas nat acknowledga that funds have bean transfarred from yaur
- ayment instru y ot ba d for raasens that includa insuiciant funds and prohibited o blockad paymants. You should raview your account statement o insura that funds hava oo
transfeered (settied). For ACH EbT payments, SAITIEMENt is DrOJSCTSd o b TWo business days after the date of Uhs confirmation (or the selected deferred payment date, ). F the date falls on 3 meskend
or heliday, settlement is projected ta be two business days after the next business day. The actual settlement date is dependent upan the processing Emelines of the agency and thesr bank

If Multipie 3gencies are being pad, PEYMENT INStructions will be

s5ed saparately 50 ¥ou will see MUltiple Bntres on your account statements.

Date/Time 9/17/2015 9:15 AmM
) 52604081
Receipt # 19305061
ACH Routing
ACH Account & T e
Transaction [ pererpate | Payment Type: I |
(ohin wotar Fusl Tax - Dasler Paymen: only 10/21/2015 | i acHoebt |

1 you nesd assistance with this page, please view our help.

24



Instructions for File Upload

Enter your Account Number (8 digit Motor Fuel Tax Account Number) and Filing Period End Date. Next,

select the Type of Filing and the Method of

Filing. Click “Next” to continue.

** File validation occurs nightly. The file(s) will be ready for the next step within 24 hours.

Ohio Motor Fusl Tax - Dealer

O seieciFilng Period + Al fekds are roquireit
@ Evr infomaton Accourt Number 30000000k
@ Revew snaFis Filing Period End Date 109115 B mmisdhyyyy
e of Filn ® ongn:
@ comsmison Trpe et Fieg o
Amended
Method of Fiing ® Upload Files

Manual Fom Entry

- |

Motor Fuel Electronic Filing Acct

oS

+ Gomscaons o o st o g
54 mage nars ot o fing e

o

+ The Cancel bulion wik reium you 1 the previous.

data eneere wi e saves
+ L e Mot uion 10 50 640 1 the et page.
* Qo e “Uscad Fles Metbd o £ 2 e
‘generaied per specs pravided by the

pedeal il
it You Wil Need

* 3 0 acount b Mow xcount e
Feoviced by Depar T

+ EN DaI8 0f e Fing Mo,

. n\a\udhnigllmalﬁé Types being Reported

4l 3213 nacassary to complsts Recat S2heckies
035 4yt st e repores

+ All data nscessary 1o complele Disbusvemant
Senedsos o 5AD 3 7 B0, 0B) ok e

st nscessary i complete Inveniory
Bincton rocy et et ey

+ Al G313 NGCETIAY 10 COMEIETe TTaNSDOME
Snecises (148 1B, 140 had T e repataa

+ Ol report ne Seheckes inat are appicable 1o
s v

Contaet Us

Enter your e-mail address, then click “Browse” to locate and select the file you want to upload for

validation

Ohle Moter Fuel Tax - Dealer

@ seicctFiing Pericd PR
© Everiomaton Fing Farod Ending 10312015 Original

(Y ——

@ contemstn @ = C'?

Motor Fuel Electronic Filing Acct

Tips

* Ity nave more han o e, e fes s b
al the same: tme in e
vmxmn m-mmu oot o a3t 3
taer i

+ Fie st s gy Tre s w e
P o Mt e 2 e

( + esspte skcrone ieg manccs st
ey

e fop— Goto wator Check s e o
v e e B roron
o vabaton pollssanion e L
bty o ke e et e
s o) M o cooresea s B
+ Comgressed ﬁ!‘ll 2ip) may only contain a single
e ey
it e o L A
otk sicress ot s v basn pracssaed for rors
« st heCance utlon o cac ek
Exmple@testohio.com ‘ransaction and refum 1o the Main Menu
« Use h Sen o Praessing uon o suma e
e o b
Cick Browse 1 seach o th () Maimu upoad 4 fes wilha maia of 5 120 KB 5 MB) nach
9 Browse
OHFD-0715 txt
il Name e Acton

Mo fles uploaded

Cancs

If you click “Cancel” or close the window before clicking “Send for Processing,

the uplosded files will not be saved.
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Once the file has been selected, click “Send for Processing” this will start the process of validation.

Ohio Motor Fuel Tax - Dealer

Motor Fuel Electronic Filing Acct
@ seicctFiing Perios

Account Number

s
FingPaccdEndng 09002015 Origies
O Enter Information * 17 You have more than one ik, 1he Mies must be
e e e
Vresion Asosee s e o a3
@ oo snarie i
- P tcsn xcus orey oot e
@ Cortimason ) Toxy o g W 24 r
¢ (l + Accoptte s g mevoss e et
P
Uplon s Goro otr Check fles Review e Gl oo e st oot
toFvaaton Funicompite Tor s Sy campit e plerlodbebtspom
Tarsachons rocess
ke
i swo
+ Conresac e . 25) may ny caan s
St s o Chreeee s
Email Address (required) S;m";n:;vﬁ same archive wil cause fie
el il o ekt e when th ) hve b o o s
+ Une o Crct uon o ot o
exmaple@taxchio com ransacton and retum 1o e Main Menu
- Uns o S o Prcssg o o st
e o
Cliek Browse 10 search for the fle(s). Maximum upload 5 4 files with a maximum of 5,120 KB (5 MB) each.
Browse
il Name siae Action
OHFDATIS 6278

M you click "Cancel” or close the window before clicking “Send for Processing,” the uploaded files will not be saved.

After sending the file for processing, a message confirming the file upload will be displayed. Next, select
“Return to Main Menu”. You will receive an e-mail the following day indicating the upload has been

processed. Once you have received the email confirmation, you can log back into OBG and resume the
transaction.

Home MooeF ue y. Seplember | Help
Ohio Motor Fuel Tax - Dealer Motor Fuel Electronic Filing Acct
@ seicctFiing Peros

Actount Number Tips
© Eovernfomation Filng Pesiod Ending 09302015 Original

@ ReviewandFie

@ contmaten

+ W you made a misiske and need to addidelets ar
e s starla new iransaxlion and uplgad the
recurea 4ies 33a:

« Fil valitaton cecurs by, T Se(s) wil be
-9 i @ ° wacy for v et stop i 24 hours.

) An emailis Go to Motor Check files Raview the Click File to
P Fuel Incompiete. for errars. Summary complots the
Transactions. process
1o fink to the
‘complets naxt step

@ Fiet) successtuly uplosdad fo vlidtion,

The file(s) below were uploaded for validation on Friday, September 18, 2015 at 10:37 AM

File Name Status

OHFD-0715 tat Waibing for Processing
An emal willbe sent 10 this address when error validation is complete

‘exmagle@taxchio.com

i the smad addrass.is mcormect, the Status coumn an Incomplsta Transactions wil update once the fles have Besn processed
Please check back the day s

rofioct processing
Fistum o ban Mers
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After the file has been uploaded, but prior to receiving the email confirmation of completion, the

transaction will show as “Processing” on the Incomplete Transactions page.

Ohio Mator Fuel Tax - Dealer

@ File a New Return

’ Amend a Return

$ Make a Payment

Wl <Filing History

Incomplets Transactions
M yeu lef the site before you Sled your refurm, your saved draftwil be listed below.
Click Resume to finish 1, and Delele i you don't want o keeg L.

The draftreturns are ardsced by Be most recent at the 10,

Aceaunt Type Periad Ending Created By Created Time

Original 0308 MotorFuel1 1815 1034 AM

Shewing 110 1 0f 1 entries

Tips

Motor Fusl Electronic Filing Acct

+ Do ok use the Btk butien in your browses to
navgse

+ T8 8 New FEILIL MkE SUT8 Y0UF BCC0unt
numbes and fing period are avaiable

+ An ariginal returm must be on fe in orser o e an
amencea retum

+ PaymENTS may b Mads W 3 Checkng o
savings atcount using ACH cebil or frough e
Treasurer of Siate using ACH cred.
eFing Histary

+ Vil 300 BN orine TGS PFough eFing
Hasiany
Session Tema Out

+ Sessions have a ime ouf i of 20 mivtes: i
session s exceeds s it you wil need 319
back i 0BG
Paymeat History

+ Fing iskorcal payments g sning (hrough 083
by clkking on fhe Home ik 2t a fap of this page.
Browser Campatailty

+ For oplimal beowse conpasbily, please see
“Hel"

After the validations have been completed and you receive the email advising you that you may
continue the filing, you will login back into OBG and go back into“Ohio Taxation — Ohio Motor Fuel Tax”.

Now under the Incomplete Transactions, you will see the status of the uploaded file(s).

For errors and error correction on uploaded files, see page 34 for instructions.

For files with no errors, select the “Ready” status link.

Ohio Motor Fusl Tax - Dealer

(] o2 om Rt

f Amend a Return

S Makea Payment

Wl =Filing History

Incomplete Transactions
f you lefl the sile before you fled your retum, your saved draft will be ksted below
Clkk Resume 1o finish 1. and Delels if you don'l want 1o keep &

The draft ratums are orderad by the mcst recent 3t the 10p.

Account Type Period Ending Creatad By Creatsd Time
Original 0831 MetorFuelt DHIBS 1051 AM
Original 03015 MatorFusit DSBS 10:34 AM

Snowing 110201 2 enties
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Motor Fuel Electrenic Filing Acct

+ Do nol use the back bution i your browses
ravgate

+ To e @ new retuen, make sure your ascount
rurmer and fing period are avaiiatie

+ AN OGNS TEAU MUSL e on e 1 oede 10Tl an
‘amended retum.

+ Payments may ba made wih 3 checking or
‘3avings account useg ACH debil ot hrough the:
TreasUrer of State Usng ACH Ereot
Filing History

+ View ana print onine fings tvaugh eFiing
Fistory
Session Tire Dul

‘Seasicrs have a time but it of 20 miutes. f e
‘session ime exceeds ris imil, you il need 1o log

Payment History

+ Find nistorical paymees pa onling iough OB
by chcking on the Hame ik at the i of ths page:
Browser Compatibany

+ Fof opbmal browser compaiiiiy, please see
e



Click the “Next button to continue.

Home
Ohio Motor Fuel Tax - Dealer

@ seicctFiling Period |+ Al fieds are required

@ everiotomation Aceount umber

@ Revew anaFie Filing Period End Date mmiddiyyry
Type of Fing @ Onginal

@ corsemaion o
Melhod of Fing ® Upload Fies

Marual Form Entry

s | NI

Click “Review” to check the return for accuracy.

Moter Fuel Electronie Filing Acet

Tios

+ Comectins 10 e AZCOUNt NumDer Fing Peiod

or FinQ Type may b made on Iis page.

+ Filos il NOT b ravalkialed s plsase sesura that
any changes made on ihis page correctly match
G INRTEOR CONGINGG W MG SUCCSSEAY
vaidaled, Lpicaced tels)

Ohle Moter Fuel Tax - Dealer

@ seiectFiing Perios Account Humbar

@ Crorwomagon | FiPEAEI  00aNE g
@ Reveu snaie

@ confrmation

° The uploaded file(s) have n errors

PReview the
Summary

uploaded

File Name

OHFD-DT15 (.
A email was send to this address for notfication:

exampla@taxahio com

Woat Stops:
1) Cick the Review button 10 ¢alculate the rstum

¥, September 18, 2015 at 10:51 AM

Status

No Errors Found

2) Cick tha File button to submit the retum befors the deadiing 1o 2void any appicable panahy

N -

Retur 1o Man Menu

28

Cilick File to
‘Gomplete the
process

Motor Fuel Electrenie Filing Acet

+ The retum & no yet complete. The submil time i

recorged on the fiing daie not e date fhe fles,
were uploaded for vaidaton

+ I there = 3 mistake an the Account Numoer

Fiing Feriod or Filng Type. changes can be mate
WHthout raving 1 Lpica e fies. Gl Back,
make the thanges an men Aevie and Fie.

+ Use the Back bullan ko relurn 1a the previcus
sage

+ Use I8 Reviaw DuTian 1o proceed 10 he Schacus

Summary revew page



The system populates the return details by compiling the entered schedules. It will then return the
calulated totals for each product type, and if applicable, the “Total Tax Due”.

Click the product type link (in blue) to extend or collapse the details of that product type.

If you disagree with the summarized values you will need to delete the uploaded return by first selecting
“Home” at the top left of page. From the Home Page, use the drop down menu found in the “Start a
Service or Transaction” zone and select “Ohio Taxation — Ohio Motor Fuel Tax”. You will want to delete
the incomplete transaction. Then upload a new corrected file using “File a New Return”.

**Please Note - the Total Tax Due shown on the review page does not reflect the shrinkage deduction
for timely filed returns and payments.

When you are satisifed that the summarized values are correct, select “File” to complete and submit the
return.

Ohio Motor Fuel Tax - Dealer Motor Fuel Electronic Filing Acct

@ seicctFiing Period

@

Schedule Summary

- Gasoline

Line  Schedule Nome Schedule Gallons Amount
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1 Physical Baginning Inventory
Tax Paid Receipts
Recaipts From OH Dealers
Imparts Into OH

Production

o e e e

Total Avatabie

~

Sales i OH Retail Stations

B

Fuel DistribulediUsed in a Taxable Manner
9 Sold Witmou Tax 1o Other OH Dealers
0. Exporsed Outof OH

11 SokioUS Govemment

12 Montaxabe Sales/ised

13 Sokdto Progel Arerat

14 Tou Disbursements

15 Book Inventory

16 Physical Endig Inventory

17, Gainar (Loss)

16 Taxable Galons

19 Shinkags Alowance Rate

20 Shinkage Atowance Gallons

156

2
3
4

F2o-oolk

30

257589
4108

261693

213872

4721

219972



Retail Shrinkage Rale

22 Relai Svinkage Gallons

23 Taxable Gals phis Retai Sheinkage Gals

2. TaxRae

25 TaxDue

Matar Fuel Transported for Other Dealers
26 Total Gais Loaded in OH f Delivered Outof-State 144
27, Total Gais Loaded Out-of-State / Delivered 1o OH 148
26 Total Gals Loaded | Delivered in OH 14c
= Kerosene

Line  Schedule Name Schodule

1 ning Inveniory 150

2 TaxPaid Receipis 1

3 Receipts From OH Deslers 2

4 Impons Imo OH 3
5 Production ‘
5 Total Avaiable

7. Sales in OH Retal Statons sAD

7. SalestoOH Retai Staians 5AD
5 Fuel DisibutediUsed in a Taxabls Manner 5
S Sold Without Tax to Other OH Dealers 6
10 Exported Out of OH T
1 SodioUS Government 8
12 Hontaxable Sslesfsed 10
13 Sold 1o Propal Aircraft 108
14, Total Disbursements

15 Bookinventory

16 Physical Ending Inventon 15¢
7. Gainor (Loss)

18, Taxable Gallons

19 Shonkage Allowance Rale

20 Shonkage Alowance Gallons

21 Rotail Shrinkage Rate

22 Retal Shiinkage Gallons

23 Taxable Gals plus Retail Shrinkage

2

25 TaxDue

Motor Fusl Transported for Other Dealers
6. Total Gals Loaded in OH { Deiversd Out-of-State 144
27, Total Gals Loaded Out-of-State / Delivered 1o OH 148
26 Total Gals Loaded / Defivered in OH 1
Total Tax Due
Total Tax Due may be less. Any il be deducted

[ r I

219972

Gallons

the next page.

31

0.005

028

$51,582 16

Amount

00100

0005

5000

§1,017,150.92



Once the screen below is displayed, your return has been filed. If you have any questions
regarding your return, please refer to the “Filing Confirmation” number when contacting the

Department.

If the return is filed late, the system will calculate penalty and interest and disallow shrinkage deduction.
The amounts will be displayed and included in the “Balance (Refund) Due”.

If you will be making your payment via ACH Credit, you can click the “Exit” button. You will be returned
to the Home Page and your filing is complete through the OBG. Please submit your payment through
the Ohio Treasurer of State’s Office.

If you will be making your payment via ACH Debit using the OBG, you can enter the “Payment Amount”
(which is defaulted to the Balance Due) and click “Send to Checkout”.

The return can be printed by selecting “Print View”. The return will also be stored in the Efiling History

and can be reviewed/printed at a later time.

Ohio Motor Fuel Tax - Dealer

@ e Fiing Period @ Your retum has been successfully filed. Date g 091222015 08:03 AM

™

ted below has been fed with the Ohvo Departmer

Ploase rafor 1o the Filing Confirmation Numbsr whan contacting the Excise and Energy Tax Division.

© Contimation Filing Confirmation 721346533891
Account Nommber

080172015 - 083172015 Onigimal

Total Tax Due

$101

Shenkaga Alowance Deduction $10.17160

it/ Credits 5000

t s000

Panalty 5000

Total Balance Due
é i diotind: $1,006,988.32

Payment Amount $ 1,006,988 32 ‘Sendto Checkout Pre View et
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Errors on Upload Instructions

Click on the “Show Errors” link.

Home
Ohio Metor Fuel Tax - Dealer

(€] e aNewRotum Incomplete Transactions
1f you e the st before you fled your rstur. your saved draf will s lised below
4 cop

ek Resume bo fiush i, and Delete if yeu don't want o
The draft relums are ondered by the most recent a1 the tog.

& rranaa e N T PendEndng  Cromedy "

Originad [ MetorFuelt DANBAE 10:34 AM

S Makea Payment Showing 110 1of 1 enties

#Filing History

Click the “Download Error File” button.

Motor Fuel Electronic Filing Acct

+ DO NGt USE e DaCK DAMON 1 YOur DICHSEN 10
nagale.

+ T i naw rebum, malka sure your account
rumiser 303 fie pariod are i

* 40 QIS 1M MUt D 00 18 i CRDSH 1 8 80
‘amanded reum

+ Payments may be made wih a checking or

jrgs aceaunt using ACH debi of hraugh the

Tresurs of St USINg ACH Créat
oFiling Hisioey

+ View and gint anine Hings thiougn cFling

3

Session Time Out

nack o 085
Paymont History

+ Find historcal payments pae crine swough 0BG
i Elcking o B ome irk i ha top of ths page

Browser Compatibiity
+ Fuf Golimal browsss companily, cheass see
eig”

Review the error file and use the information to make corrections on your main upload file.

Ohio Motor Fuel Tax - Dealer

@ sutringPuiod | pecoubmser

© csiviomatn FilngPeriod Ending 09302015 Osiglnal

@ Reviewandrie

@ Corimaton m @

F®

A\

The files Downlosd Cormect the Upload the
- F nave errors any error orrors fios Ina
fils tisted new transaction
below

[E3 some errors were found.

The fila(s) below ware uploaded for validation on Friday, September 18, 2015 at 10:37 AM

File Name Status Action

OHFD-0715 b1 Doanios Ermox Fle

A email was sent 1o ths address for nobécabon

exmagie@taxonio com

Next Steps:

1) Download sny erro fies

2) Comect the emors

3)Starta using Fie a New fles It tes wih ploaded agan

As this ransaction cannot be completed. please delete it ¥om Incomplete Transactions when i is o longer needed

Rtur 1o Main Merss

33
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Motor Fuel Electronic Filing Acct

+ Status cokumn wi refect P folowng statis
+ Ermors - No erors found andior Bad e
Ertors ndicates informaton  edher
eQuired anG missng. Tomated
ot property substatated
o e apcropiate schecule
+ NoErors found - The fle was
successily vaidaled nd 8 (6ady 1 b6 10
ve fisd

+ 634 16 — The e contaris are ather
cormupt o canol e read (may be a

+ Ifthe Downlosa Error File bulton s presset under
he ACton cokmn for 3 specifc e, cick M8
#5on 1o access and Gownkoad the eror e

‘assis you wih 2 successtul e vaidaton
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TEYEREEEIEEEY
555555555558
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680 10 98572 7488
680 10 818388 8

Click “Return to Main Menu” to delete file and start a new upload process.

Next Stey
1) Dawni
2) Comrect the arrors.
3) Start  new ransaction using Fis & New Retum e

As this transaction cannot by completed, please delste it from incomplete Transacsions when it s o longer needed

origin T

N Not rvalid Origin TN
Invalid origin

gin TCN Not Found

gin_ TCN Not Found
nvalid origin T

is manditor
15 mandator:
15 mandator;
is mandator
is mandatory,
15 mandator
15 mandator;
15 mandator
15 mandator
1s mandator;
it s mandatory,
Buyer 00T Account {2 mandatory. suyes
origin Ten 1s invalid,origin
er 10 is not Found,Buyer 10 is not Found
Buyer 10 {5 not Found,Buyer I0 {5 not Found
Buyer 10 15 not_Found,Buyer 10 is ot Found
origin TCN is'invalid,origin TCN, is invalid
origin TON 15 invalid,origin ToK 15 invalid
origin state is invalid,origin state 1s invalid

rer DT Account is mandatory
00T Account 5 mandatory

00T Account is mandatory
ccount {5 mandatory
00T Account 15 mandatory
er 0DT Account is mandatory
00T Account {5 mandatory
00T Account {5 mandatory
T Account is mandatory
00T Account is mandatory
00T Account 15 mandatory
nvalid

d any error Ses

files with na mors can be reused but must be upkaded again.

Click “Delete” to clear the uploaded file with errors.

Once the file is deleted, start a new return by uploading the corrected file and follow the process from

the beginning.

Home

Help

Ohio Motor Fuel Tax - Dealer

@

f Amend a Return

s Make 2 Payment

Wl eFiling History

Incomplete Transactions
If you Jet the sie before you fed your retum, your saved draf willbe listed below
Cick Resume to finish . and Delele ifyou don' want {o keep 4

The drah retums are ordered by the mostrecent 3 the 1.

Account Type Period Ending Crested By

Created Time

Original 093015 MotorFuslt

01815 10:34 AM

Motor Fuel Electronic Filing Acct

Tios
+ Do nol use the back button 1 your browses 1o
raigate.

+ T0 e a new retum, make sure your Kcount
rumoer ane riod are avaiatie.

+ An orgnal resum must be co S i arger 1o fle 30
amended retum.

+ Payments may be mace wih a checkng or
Tough e

Showing 1101 of 1 entries

34

or
Tisasures of Stats using ACH credt

eFiling History

+ View and grint onire $irgs through eFiing
History
Session Time Out

+ Sessions have a tme out It of 20 mnutes. ¥ e
5655100 M6 @x64ds 1S 1MW, you i 1660 10 09
back o OBG.
Payment History

ristoricl sayments £ celine through 0BG

by chcking on e Home lew at e 109 of s page
Browser Compatibilty

+ For cgumal browses compatily, pesse see
s



Amend a Return
From the Home Page, use the drop down menu found in the “Start a Service or Transaction” zone and

select “Ohio Taxation — Ohio Motor Fuel Tax”.

Home History Administration Logout

Home

Motor Fuel Electronic Filing Acct
Company 1D - =111

Favorite Transactions
Go to Administration > My Information > Edit > User Preferences to estabiish or edit your list of favorite transactions.

Sellect Service :|-Select Service-
Select Service:

LTI CF % Toeeton - New Account Repevatin and Fut P ]
Bl Oho Taxation — New Account Registration and Fuet Permit ’

Ohio Taxation — Sales and Use Tax ST,
There are 1o tral Ohio Taxation ~ Employer Withholding
~—Ohio Taxation - Commercial Actity Tax

- )hwo Taxation - Wireless 911 Charges
Transactior}d o
T T on — Severance Tax

Thero oo no tral )

hio Taxation-Financial Institutions Tax
Ohio Taxation - Petroleum Actvity Tax

22 =X (090 ¥ O Taxation — Horse Racing Tax
Ohio Job & Famiy Services - UC Tax

»age.

| - - . - 52U T 0000000000

Municipal Taxation - Withhoiding Tax

(Ohio Deferred Compensation

Ohio Dept of Commerce - Unclaimed Funds

Equal Opportunity Division

InvestOhio

Ohio Development Services Agency

Ohio Taxation — Interational Fusl Tax Agreement

Ohio Taxation - Gross Casino Revenue Tax

Ohio Taxation - Kilowatt Hour Tax - Seif-Assessing Purchaser

Ohio Taxation - Kilowatt Hour Tax

Ohio Taxation - Natural Gas Distribution Tax
Ofwo Taxation — Ohio Motor Fuel Tax

Next, click “Select” by the “Motor Fuel Tax-Dealer” option.

Home History Administration Logout
Home

Motor Fuel Electronic Filing Acct
Ao

Favorite Transactions
Go to Administration > My Information > Edit > Liser Preferences 1o establish of edit your list of favorite transactions.

i a_humm.m Motor Fuet Tax -
G Taxation ~ O MotarFuel Tax
é Select | Ohio Motor Fuel Tax - Desler
Seisci | Onio Motor Ful Yax - Exporter

Select | Ohio Motor Fuel Tax - Transporter

Select | Obio Motor Fuel Tax - Terminal Operatoc

Seléct | Ohia Motor Fuel Tax Refund - Ful s0ld out of ONio of to US Gov

Selact | Ohio Motor Fuel Tax Retund - Transit Buses

Select | Ohio Motor Fuel Tax Refund - Industrial Purpose

Select |  Ohio Motor Fuel Tax Refund - Agricultural Purpose

Select | Ohio Motor Fuel Tax Refund - Schoot Districts

Select | Ohio Motor Fuel Tax Refund - Casualty Loss

Seléct | Ohio Motor Fuel Tax Refund - Retail Desler Shwinkage Allowsnce.
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Click on “Amend a Return” on the left side of the page.

Ohio Motor Fusl Tax - Dealer

Tips
@ File 2 New Return Incomplets Transactions

1f you lef the sits bafors you fled your ratum, your saved draft wil be listed beiow

*+ DO ot 36 Ih8 DECK BN I OUT BITWEES 10
Click Resume 1o finish (1, and Delele f you don't want o keep it ravigats

The draft refums are ordered by the mos recent al he fop. T e T
rumoer s fang panod e vRiaE
ﬁ’ Amend a Return Mo lcomphits TraRssttions -
« Aot et must o o o i ordar o fle
an amancea enen

+ Paymenss may be mats wen 2 checking o
S8V Count Ling ACH Gatalof Iiough Ine

$ Make a Payment Troasurer of Siale usi AGH crediL
eFilng History
+ View a0 i oing Hings g sFiing
Hisory
Wl eFiling History sosson T ot

* Sessons have a e out It of 20 minutes. It
session lima axzeeds iis Ini, pou il need
plog Eack into
Paymant History

+ g NVStorcal PAANTS £ 01ING IV0UDR 0SC
B Chcking on e Home Ik 3t e Top of s
oz

Browser Compatibiiy

* For ogtmal browser compatibity, piesss see
“Help

Enter your Motor Fuel Tax Account Number (8 Digit number), Filing Period End Date; Select Type of

Filing. The Type of Filing will default to Amended. Then select the Method of Filing. Once the fields are
completed, click “Next”.

Ohio.go

o E OF OHIO

Ohio Motor Fuel Tax - Dealer Motor Fusl Electronic Filing Acct

© setectrinng perioa AN s ars roquired
Tios

@ e omaton Account Number 0000000  Gamectons o e account mumperanc fing e
g Can s ma e e 83 2 ek

@ redenanarie Fiing Perod End Dale | 1003115 1) mestyy  The Gancel bulfon et you o fhe prevous page
2% et wh 0 v

Tyoe of Fin g * Use the Next b o prcceea o e et
@ Comimion pa of Fiing Criginal w vage

® Amended + ety seeet -Upioad Faas’ Vet o Fang .2 e has
e gt et specs inoes £ T2
rimert of Tosshan
Mathod of Filing Upload Fiex R

@ Maraal Form Enry Whst You Wt Need

+ 5.8 sczount rember (N scount et

= piovided oy Department of Taxstion)

+ £rcsDate of e Fiing bt
+ Total Gaoraga for ai Fus! Types Being Rponsd
© 1 23ta s agsany 15 COMGlate ReCHEE SKNS0U [T,
2,73, 4) Mt must D8 1200780
+ Al a3 nessary o compiete Dstersament
7.8, 10, 106 mat must oo
poTE0

A At e sssary T COMGlste Knhory Schedusss

(15C) hal sl 04 reconied

+ 1 aata s gssany 1 comglate Trans
SENeOues (144, 4B, 14C) a1 Mt D3 reporsed

+ Crly 18001t 8 SEheduss 1L e Aok aDs 1a s
et
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Click the relevant tabs to select which schedules will need to be completed for your return.

e Receipts

e Disbursements
e Inventory

e Transporter

Under each tab, you will select the “Schedule Type” and “Product Type” to be entered.

** Amended returns will not have any original return details. The return must be full completed from
start to finish. Even if only amending a single schedule or inventory.

Ohio Motor Fusl Tax - Dealer Mator Fuel Electronic Filing Acct

@ sotect Fiing Poriod Account Nurmber

Filing Period Ending 10312015 Amended

e entering cvency vaiues, oo not use dscimas
e whole vaues only

[ r—
+ Whan kg gaon e, o ek e e

@ Reven an e
Disbursements  Inventory  Transporter Use ey e
+ Use o Cree SKnecul i o Cres TR
Shacten SR Tioe

@ conmason
e e Ea R
Select Schedule Type Select Product Type - =
« Ut Bl 1 ot b49 0 e
Tax Paid Receipts (1] Gasoline ‘Crmate Schedue. page. This button DOES NOT submt the returm.

y - s e Save and Exi buion f you wani Ia sava e
Receipts from Ohio Dealers (2 Clear Diesel Gt oreroel bk aro ot neady 10 SUO yous retum.

Low-Sulfur Dyed Diesel el o oy b g, s o B

What You Will Need
ol Gatnage for a4 Fus Types bang repanss

+ Al gata necessary 3 compiets Aeceipt Sehedues {1
2,3, ) trat must be repartsa

e © A 01 nscasay 1 compeets Discursamet
SEnecuk (5, SAD, 6. 7. 8. 10, 108 st must 0

Fropane ==
Othes + Al dataree ampets Ivertor Sehedies
(1523 ot i 8 repores
P ampers Traraporer

SERGCURS (144, 145, 14C) mat must o
- W e e SchedhIES Tt e ECHCAN 10 YOUr
Summary of Created Schedules

Schaduls Type Product Type Gross Gallons

No created schedules

-

*At any point of the filing session, you can use the “Save & Exit” button to save your work and resume it
at a later time. However, please be advised that clicking this button does not file the return.
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Once the Schedule Type and Product Type are selected, click on “Create Schedule” to start entering
details for your selections.

Ohio.go

Moter Fuel Electronic Filing Acet

Ohio Mator Fuel Tax - Dealer

@ seiect Fing Period Account Number
Tips
Fiing Perod Ending 10312015 Amended
@ Emer intomation + Wi entaring carancy valugs, 06 nol uss decimals
Use whel vales orly

+ When erdonng gaton vahuss, do s s docimals
I e
m Disbursements  Inventory  Transporier e

+ Line e Creste Schecule bustoe o crssie e
seieciec Scneckin Type.

@ revenanaFie

@ corfmanon

Ut e Back Dufton 1 e o e s D808
Select 5 ule Type: Select Product Type * Use e Rewew button to procesd (o the Review
Tax Paid Receipls (1) Gasoine Cruaie Schedue page. This bution DOES NOT submit ihe retum

, - ~ Use e Save and Exl un i you wani I save e

® Receipts from Ohio Deabers (2) ® Ciear Diesel ot e,k are Pk vy 13 U6 yout e
Imports inta G (3) Low:Sulfur Dyed Diesel * Ithere s o aciiy 1o resont,skip o e Reiew

setion (4] igh-Sulfur Dyed Diesel
Productio High-Sulfur Dyes Diesel R

Kerosene - Tota| Gakonaos for a1 s Tyoes Do regansa

. 30,0313 PRCBSBY 0 COMRS RBCBD! SENG0URS 1,

2,3, 41 mat must be rgonse.

+ Al dals nacessary K comisels Distursemst
Schedues (5, 24D, 6, 7. &, 10, 108] that mast b
reporisd.

+ Al data nacessary % compiets Invertory Schedules
(15C) 1 st e rperd.

+ Al dati ecessary % compiete Transporer
Jes (144, 148, 14C) il must be reporied.
+ Crey repart the Scheshses wat are appicae o your
reaum.
Summary of Created Schedules

Schedule Type Product Type Gross Galloas

No ereated schedules

sack S Ext
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The schedule heading will show what schedule type and product type that was selected and is being

entered.

Enter all details in the “Add/View Record” section.

If entering multiple shipments or deliveries with the same seller and destination information, you can
check the box at the bottom of the form “On Save, copy highlighted fields to next record”. This will
display a new record with the same seller and destination details completed, but the document
information and gallons section will be blank for you to complete with the next record.

Once record is completed click “Save” at the bottom of “Add/View Record”.

Ohio Mator Fuel Tax - Dealer

® s

[ Y r—

Account hamdsr

Fiig PorodErdng 10012015 Am

@ Fedew sndrie Receipts Schedule : Recaipts from Ohio Dealers (2} - Clear Diesel

@ comienaion Add/View Record Craated Records
Seler Name: %86 Sellae Narme. Document D Gaoss Gallons
Sefer ID Mo created records.
Carmer Hame: Eleciroric

TCN format must be entered as T-31-OH-3114. To
view a complete list of valid TCN codes, visit the
IRS website using the link below.

Camer ID
city Columbuz ;
Origin State o
Dessination TCN
Destination City Columbus

Destiaton Stae £
Mode J-TRUCK =
Document Dale o118 ey iy
Nmter 2
)
)
2000
S
9 8 On Savo, copy hgighied felds to nex rocord
1 o close e windom befors clicking “Sev & Atu o Receipts Summary” or “Save & Ex” e crestd racords wil ot b saved.
z smwson

- Hods i
Sinecle 2 00

Motor Fusl Elsctronic Filing Acct

Wt soleing Gakn vahos, 00t use dacirls, Lse
ey e mers

U i Save Dufn 1.0 e socond o e seected
Senods

‘Ciar bufon e e data fom af ek o

e e
v 3l e e
o0 08 ament i,

s the Saue ans Exe buton s want 10 s2ve e oz
emere, ut are ot ry 5 st your et

Vet You Wil o

 Tota GakRagH forFuk THbes Bang Fegonea

Book Adusiment ot apolcadl for
ek 00l 8 RO 1 M9RITIG I
Bienang ot sl

1 reporing ook Ashsmeres, oy postivs e may
bewsea

http://www.irs.gov/Businesses/Small-Businesses-&-Self-Employed/Terminal-Control-Number-TCN-

Terminal-Locations-Directory
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http://www.irs.gov/Businesses/Small-Businesses-&-Self-Employed/Terminal-Control-Number-TCN-Terminal-Locations-Directory
http://www.irs.gov/Businesses/Small-Businesses-&-Self-Employed/Terminal-Control-Number-TCN-Terminal-Locations-Directory

After clicking “Save”, if any errors are found or information is missing, there will be a red message that
appears and the record will not move to “Created Records”.

When a record is saved successfully, the record will be displayed under the “Created Record” column.
A saved record can be edited or deleted by selecting the option to the right of the record.

Once all information is entered and saved under “Created Records” select “Save & Return to Receipts
Summary” to continue to a different schedule and product type or to file the return.

Ohic Mator Fusl Tax - Dealer Motor Fusl Electronic Filing Acet
@ sorsrang pavo Aecountumoar
Tios
FingPercdErdrg 10312016 Amendod
O Ever infommasion T e ———
s wovte nliepers
@ Revenonarie Receipts Schedule : Receipts from Ohio Dealers (2) - Clear Diesel * Lte o St 0 e recen s b s
@ coosmaion Addniew Record Crested Records gy PR e T s o1
- By slacing  chosk n e o sl T Save, copy
Seller Name: 086 Seller Narmi -

Gross Galons grighied fak la
s taa e

Seler ID

one cieaing nem reccres

32,000 £t Dl
Caner Name Etectronc
Caner ID
FE— Venat vos Wl Nesd
+ Toral Glonage fr Fue Tyees beng repared.
Origin State o - Al a2 necessary I compie Ricepi Schadsen {12
Destnaton TCN e
Mo type f BASsok Adusimeni 5 iy apshcae fr
Destaton Gty Columtnm Echackia 2 30 3hoxka oy b 3eect  reporing e
nenerg
Destnaton State o

- Hreporing ook Adusiments, onl pceie vakes may
beusad
Made JTRUCK -

cument Date = sy
Musnber

(el ek o nexd record
5 546 & ReLSI 0 RICHIDNS SUnmany™ o7 “Suve & EXIL” Uit COB0HI 1t

St Ent

40



Any schedule that has been completed per tab will show in the Summary of Created Schedules at the
bottom of each tab.

Selecting the “Show Schedule” button will allow the schedule to be edited or add additional records.
Selecting “Delete” will remove the entire schedule.

Ol Motor Fusl Tax - Dealer Matar Fusl Electronic Filing Acct
[y — R

Tes
Fing Parc Ening 10042015 Amended
© Ener inormation - "

;
@ Revew s e i 1.0 58 . Use
Disbursements Inven: Transy r TR W F—

. == = | o e e —

@ Cortmnin it

RS —
Select Schadute Type Select roduct Type e e T
P Receips (1 =

Creata Sthoauks Tois busion ECES NOT sutrndthe retun

188 108 S0 80 £ DUION 00 WAL 1 8 M 10
rtared, ot 28 1ot 130 1 SLE it SOV

+ e s acily I e, ki 1 1 Rsviow page

High Sulle Dyed Diese Wit You Wil Keed
’ - Totl 0380308t 1 P Ty D6 400%0
Frosene 0 523 nacesiey  cmpios Raceis Semctie (1,2
cna 54 v s e
s by comptee Daurement Schmdies
NG & .10, 108) Pl ot b rsp0re
. u
Fropane -
Oither Aaa
e 12
iy T e s a5 SRS 0 ot
e
Sumamary of Created Schedules
Schedule Typa Product Type Gross Galloas
Rceipts rom Ohio Deaers (2) Cear Diesel 2,000 Srowscsoss | Oske
Ba = s s Bt ¢

amended?

ﬁpecial Instructions for the Inventory Ta_b‘ : {Comment [KA1]: Does this need repeated for }

The Inventory tab should only be used if there is a beginning and/or ending inventory per product type
that needs to be reported.

**Beginning inventory should match the ending inventory from the previous month'’s return.

Ohio Motor Fuel Tax - Dealer Motor Fuel Electronic Filing Acct

@ scctring Ponce Accoumt Numoer

Tios
Fiig PerodEndng 10312015 Amended
© Enver intormation

@ Revewsncrio
@ covmton

W v s s ot cucinas Ui
o oo
: ventory [RRRTOER
fosee) PGty e R RS
Pedoied

+ Usa 20 Back Bumn 1310 10 120 et 5308
Select Schedule Type Select Product Type
® Prysical Inventory (15C

Gasoline Create Schecue
®c

+ Mimera = oo iy 15 rapoet 1p 1o the Revew 5age.

Hah ed Diesel What You Wil Nesd
i - Tota Gacnage for k Fust Types being egartsd

+ Oy regort P Schades 7t e apsicabie 1o your
rehen

Summary of Created Schedules

Schedule Type Product Type Gallons.

No created schedules

sk e SesEa
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Ohie Motor Fuel Tax - Dealer

Motor Fusi Elecuonic Filing Acct

@ secarimpeics Actoun Mumbse
s
Fing Parod Ending 10312015 Amended
© Erer information B P —
o e s
@ roven anaFin Inventory Schedule : Physical Inventory (15C) - Clear Diesel + Ut Bavo bl s e e o o seecad
@ comrmasnon AddiView Record Greated Records * U0 Cllr U s i Gt o o Sl
- Usa v & R vy Summry Guon o
Bulk Prant Name. Bk Pant Narme Ending Gros Gallons e e ety Schecues ral ave been ied
[ttty
Bulk Pant Cay No ereated recoeds. + Uisa T Save and Exf Busnn if you want 15 53V T8 aata
Bulk Pant State e - e
Weat You Wi Nesa
Begining Het Gallony + Tt Ganenaga tr Fusl Types teng eponea
Begrring Grass Gallors + s ey o ot v St (150)
i ek b g
Endng el Gallores

Encdg Gross Gallans

san o

1you closs the window before clicking "Save & Returm 1o lnvemtory Summary” or “Save & Exit” the created records will not be saved.

samaEn

Special Instructions for Sales to Retail Stations

Sales to Retail Stations are now to be reported on the 5AD schedule.

Ohio Motor Fuel Tax - Dealer Motor Fuel Electronic Filing Aset

@ soiccFing Perin Aecount Numbas .
o
FRogPedERIng  TOGUAS  Amended
© Evta ntormaton PR ———
g
@ oot e,
gty
receres |l ey Tronspore B e —
@ confrmation ‘Scnaue Tipe.
e S —————
Sotoct o
Schadkale Type Sulect Procket Type - Use T R i 1 procees o e Fsvien page
@ Sales 1o Retail Stations. in Chio (SAD) O Gascine Creatn Sthedue Ths butien DOES NCT somif 7@ resm.
 Use e S Ext o £ ou a1 s Pt
Disrbuts for Tasatio Use (5) @i Dose: e A S L1885y A
3 Sold Ta tres 10 Other Dealers (6] O Low-Sutur Dyed Diesel - Hherm e na acivyfo epor, 54p fo e Piiew poge.
'Expanied out of Ohio (7) High-Suifyr Dyed Diesel What You Wil Nesd
@/50id 1 U S Goverment (8) O Kerosene

Toral Galonage e a Fus Ty baing repurted
A3 OB D COmOWIS RACSEt NS0 1,2,
Sold or Used for Non-Taxable Purgose (10) NG 3,4 hat mus b recories
+ Al daa necessary o compiala Distursamart Schocias.
< Soid 1o Propel Alrcra (106) LNG 2, 3AD. .7, B, 10, 108) that st be repores

Progane A kY 1D OOl ey e
[15C] 1t s o4 roportsd
3 Other

+ Al daa cemsary o compi Transparer Sehosskse
(14 4B, 142) tha must o rmpcrad.

© G et P Schedues Bl e sk sbie 10t
.

Summary of Created Schedules.
Schodule Type Froduct Type Gross Gallors

No crealed schedules

-
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In order for retail stations to receive shrinkage refunds, the Ohio Tax account number (Retail license
number) must be entered as the Buyer ODT Acct. No. If this number is not entered correctly, the retailer

will not receive credit for the delivery.

**Please contact the retail stations for their (8 Digit) Ohio Tax account number. This is mandatory to

complete the schedule.

Ohio Motor Fuel Tax - Dealar

[ —— AcccuntHambor
Fing PurcdErdng 100015 Amandad
© Eneretomaion . "
. Review and Fie Disbursements Schedule : Sales to Retail Stations in Ohio (SAD) - Clear Diesel
@ Covirsser AddView Record Creaied Recards
Buyer Name: Destination State Dt Shipped Gross Gallons
Buyer ID Na creatied records.
Boyer OOT Acet No
Conter Hame
Camer 0
Origin TGN
ongn iy
o sate
Destinaton TCN

Destination City

Destination Sate

Mode —Select Mode— [+,
Date Shipped sy My
Dex Humber

Net Galons:
Gross Galons.
Billed Gallarss

s Cioar

On Siave, capy highlighies Felds to next record
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Motor Fusl Electronic Filing Acct
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Once all applicable schedules are created and saved,click “Review” to check the return for accuracy.

Ohlo Motor Fusl Tax - Dealer

[ —— JR—

FiogPerod Ending 10T Amanded
@ Emer inormation - "

@ rovewand Fie

® receipes [[EEENRY nvertory  Transporter
pa—

Select Schedule Type Select Praduct Type
® Saes 1o Retail Staons in Chio (SAD) Create Schedue
Distibuted for Taxabie Us (5)
Sokd Tax ther Diealers (8} '
Exported out of High-Sulfur Dyed Diesel
Saidto U S Gav t3) Kersene
Sokd or Used for Non- Taxable Purpose (16) NG
Sokd 1o Prape Aircrai {108) NG
Propane
Other
Summary of Created Schedules
Schadule Type Product Type Gross Gallans
Sales to Relad Stations in Ohio (SAD) Clear Diesel 250,000 SowScedde  Dukis

[ ...
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The system populates the return details by compiling the entered schedules. It will then return the
calulated totals for each product type, and if applicable, the “Total Tax Due”.

Click the product type link (in blue) to extend or collapse the details of that product type.

If you disagree with the summarized values, review and/or edit the schedule details by clicking the

“Back” button and making the appropriate corrections.

**Please Note - the Total Tax Due shown on the review page does not reflect the shrinkage deduction

for timely filed returns and payments.

When you are satisifed that the summarized values are correct, select “File” to complete and submit the
return.

Schedue

Total Tax Due

Total Tax Due may be less. Any appicable shrinkage aliowances wil be deducted on the next page,
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Once the screen below is displayed, your return has been filed. If you have any questions
regarding your return, please refer to the “Filing Confirmation” number when contacting the

Department.

If the return is filed late, the system will calculate penalty and interest and disallow shrinkage deduction.
The amounts will be displayed and included in the “Balance (Refund) Due”.

If you will be making your payment via ACH Credit, you can click the “Exit” button. You will be returned
to the Home Page and your filing is complete through the OBG. Please submit your payment through
the Ohio Treasurer of State’s Office.

If you will be making your payment via ACH Debit using the OBG, you can enter the “Payment Amount”
(which is defaulted to the Balance Due) and click “Send to Checkout”.

The return can be printed by selecting “Print View”. The return will also be stored in the Efiling History
and can be reviewed/printed at a later time.

Ohic Motor Fuel Tax - Dealer Matar Fuel Electronic Filing Acet

o of Firg 0112015 11:50 AM

1ha pariod stated bsiow has been flud with the Ohia Daparimant of Taxason

13 1 Excise amd Enegy Tox Division,

© contimaton Filng Confirmation 721345531207

Acscurt Humber

Fileg Peciod 10012015+ 10312015 Amanted

s 5000
Penaly 00
Total Balanca Due

s of 19017/2015 * $69,650.00

Payment Amout Py SentmCmeckot | Pretview ent
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If you selected “Send to Checkout”, you will be prompted for your payment selections.

In “Step 1: How would you like to pay?” select the first radio button to “Make a payment online via the
Ohio Business Gateway”

*Please note, this is the only option you will be allowed to select.

Specify Payment Selections for Checkout
Ohio Motor Fuel Tax = Dealer Payment Only . 10/31/2015

Company Nams  Motor Fuel Electronic Filing Acct
Company10  ®teesiinl

Total Due I 69,650.00

1 your transaction includes an amount due, pease specy baw you intend to make payment ta the agency. The payment sslectans will be used during the checkaut process. Please note that the agency being paid
determines the payment aptiars available.

Payment Note:

Far the amount dus, 1 wil:

Make a payment anling, via the Ohia Business Gateway, 35 part of the checkeut process. (RECOMMENDED)

Maka 3 payment, but NOT oaling via DBG. Aftar 1 compiats tha chackout process on OBG, 1 will pay the amaunt dua directly t tha agency via an aitamative payment method acceptad by the agancy, @.g. ACH cradit or paper
check. {Before chagsing thes option, please check with the agency being pasd ta insure the method is accepted.)

1.da not intend to maks any paymeat for this transaction at this tme. When I complite the chackout process, 1 want the Lransaction 1o be Sant to the 3gency withaut payment. Failure to make Umely payment may be subject
to peralties ard/ar interest a3 per the sgency's rules,

e transacticn wil NaE B9 SUBEEA 10 the gency Ut you Rave Compated tha Chackaut process. OnCE payment sectons Nave een provided and Sccepted, the Tansaction will Ba in The “Weady for CRCKoUt™ 3re3 on the hame

Dcice My Paymant Saiecians Latsr

1 you need sssistance with this oage, oisase vew cur help.

In “Step 2: When would you like your payment to be processed?” select the first radio button for
“Immediately”

*Please note, this is the only option you will be allowed to select.

Specify Payment Selections for Checkout
Ohio Motor Fuel Tax - Dealer Payment Only ~10/31/2015

Company Mame  Motar Fuel Flectranic Filing Acct
11

Company 1D *eewss it

L Total Due T $69,650.00
peocass. Pisase nots that the 3gency baing paid

I your trangaction Includes an Smount sus, pleass Spesty
detarminas tha payment aptians available.

¥ou intand to maks payment 1o the agency. Tha paymant salsctons will 12 Used during tha chackal

Payment Notes.

8 Step 2: When would you like your payment 1@ be processed?

T weuld like the payment to ba pracessed:
Tmmediatey, as s00n 25 1 hawe confimmed ihe transaction during checkout,
At 3 futurs data, aftar 1 have confirmad the transactian during chackout. Fuura dsting anly apalies to ACH Dabit payments {nat svakabis for cradit card payments). Tha ACH Debit payment will not be processed unti the date
1 specify. In order to aveid penalties and/ar interest, 1 understand that 1 must select a date on or befare the payment du daie a per the sgency’s rules for tmely payment.

Tions have besn provided 21d sccepted, the transacton will be in the "Ready for Checkout” ares on the home

The Liansaction wil not be subitied Lo the agency until wou have compietad the chackaut process. Oncs papme
[ Dacabe My Paymen Selechons Later

1 you nsed assisiance with this pape, plaace wew our help.
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In “Step 3: What method will you use to pay?” select the first radio button for “ACH Debit”

*Please note, this is the only option you will be allowed to select.

Specify Payment Selections for Checkout
Ohio Motor Fuel Tax - Dealer Payment Only 10/31/2015

Company Name  Meter Fusl Electranic Filing Acct
Compamy 1D *eséerinl

Total Due $69,650.00

unit dus, plaass SpGfy haw you MEnd ta mak PIYMEA 3 tha 3gancy. The payment salactions will Bs Usad BUrng tha CNACKOU PrOCEsS. PIaSs nats That the 3gency baing pad

1# your transaction includes 3 ama,
Gatenminas tha payment options availabl

1 would like to pay using Bank account number wil be callected during the checkaut process.
HCH DS from a checking or Sawings sccount
Cradt Card

Bth ACH Debit and Credit Card (split payment)

The transaction will nat ba submittad to the agency until yeu have completed the checkout process. Gnce paymant salections have bean provided and accopted, tha transaction will ba in tha “Ready for Checkaut” area an tha
hame page

Docide My Payman Seiesbons Laler

ssimance with this page, please view our help.
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In “Step 4: How much would you like to pay?” you are given an option to alter the amount of the ACH
Debit transaction that was pre-populated from your original filing transaction. After you have verified
the amount of the payment, select the “Accept My Payment Selections” button.

Ohio.go

[

Specify Payment Selections for Checkout
Ohio Motor Fuel Tax — Dealer Payment Only . 10/31/2015

Campany Name  Motar Fuel Electranic Filing Acct
Company1D  ®EtSe1l1l

[ Total Due [ $68,650.00 |

e, plaasa specify how yau intend to maka payment & the agency. The paymen seleciions will ba used during the checkout process. Please nate that the agency baing paid

If your transaction includes an amaunt
Satarmings tha paymant aptions availabl.

ACH Amount: § 6865000

L will piny the following mount. 1 understand that failure to maks timely Bayment for the full smount

due may be subject ta penaliies and/or interest as per the agency's res
Total to pay sev.850.00

The transaction will nat be submitted 10 the agency until you have completed the checkaut process. Once payment selections have been provided snd sccepted, the transsction will be in the “Ready for Chckoul” sres an the
Fome page.

Oecde My Paymen Seiscbons Laiar | | Accapt by Payment Selecians.

IF you need assistancs with ths sage, please view our help.
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You will be returned to the Home Page, where the payment is now in the “Transactions Ready for
Checkout (Ready to File and Pay)” zone. You must complete checkout in order for the payment to be

submitted.

You have the ability to “Delete” the payment from the “Transactions Ready for Checkout (Ready to File
and Pay)” zone. Note that the return has already been filed at this point and payment will either need
to be made using the “Payment Only” option through OBG or will need to be made via ACH Credit
through the Ohio Treasurer of State’s office.

You also have the ability to “Edit” the Payment amount. This function will take you back through the
payment selection screens. Please note that this option will not allow you to increase a payment
amount - only reduce the payment amount.

To complete the transaction, click the “Checkout (File and Pay) button”.

ohio o
““S§TATE OF OHIO

Home History Administration Logout

Home

Motor Fusl Electronic Filing Acct

Transaction Neme. Crested Dote.
e ogress

sactions Ready for Checkout (Ready to File and Pay)

ot of T wavz0s

Transactions in Progress ‘

Totar e S0AS500 =a
| £ l».mmm.m Aml‘“mm{ = | | |




Select the radio button by “Yes” to select the transactions for which you would like to make a payment.
You must select either “Yes” or “No” for each transaction listed on this screen to proceed. Once all of
the selections are made, click “Continue”.

STATE OF OHIO

Home History Administration Logout

Specify Transactions for Checkout

[Ready for Checkout (Ready to Fils and Pay)

o
Checkout? | Transaction ] OelerOate | ACH ]_CCAmount | VoesiPaying |
o |3 Brameroy [ e e

Next, please complete the Payment Account Information by entering the Company Name, Routing
Number, Account Number and Account Number twice. When completed, click “Continue”.

Payment Account Information

Company Nama  Motar Fuel Electronic Filing Acct
Company 1o =esEsiiny

Piaase compiate the sccount

For transactions with a payment, you may sntar information for only ONE chacking account and/or ONE credit card account par chackout. If you want to make paymants far cartain transactions from differant
chacking or credit card accounts, yau must submit those transactions an separate chackputs.

ACH Account

Busiess Creciing [3]

Wiotor Fusl Elstrerc g

Account: Number:

Confirm Accaurt Numbar:

Back] [ Camsl| [ Coninus

I you need assistance with this sage, pleass view aur help.
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Please review the information on this page. After you have confirmed that all items are correct, click the

checkbox and then click “Confirm Transactions”.

Final Confirmation of Transactions

ame  Motor Fuel Flactranic Filing Acct
1

Report | Defer Date | AcH [cc | ccree | Total
of Taxation
[orio wotor Fust Tax - Dewr Payment onny L031/2015 I wia] se5.650.00_Wia) ] 369,650.00
ACH Account
Aceount Type: Business Checking
Campany Name: Mator Fusl Bectranic Filing Acct
Routing Rumber:
Account Wumber;  mmemmesee 6789

To Make BNy €hanges 1o LrANSBCTIGNS OF DaY page

If mustiple agencias ara baing paid, payment instructions wil ba processed saparately 3o o will 558 MUSEIE NS N yaLr SCESURR SEATEMANtS. PIe3ss insure o have suffiant funds in yoar account(s)

By cant ho transact

jen. ad

. you

¥ou ara authorizing the agency {ur agencias) being paid ta initiata debet entries ar charges to your ascountls) a5 per y
areind therized

1 tions above. Onca confimmed, GBG can nat altar, delsta, or stop 3
o submit the tranzaction(s) an that you acknowlesge 0BG and agency-zpesi ick har

F sarvice, including penalties af perjury 2 appiais. C

Back | [Cancel | [ Confim Tramactons

3 yous noad assistance with thi page, plaasa viaw our halg.

Your payment is now complete.

Transaction Confirmation and Receipt

Company Name  Motor Fuel Electronic Filing Acct
Company D easew 1111

The follaming transactions will be sent ta the respective agency that administers the service, Please note the sessian confirmation number when calling the 0BG Help

1 musiple agenties are being paid, payment instructions will be processed separately 5o you will see multiple entries on your atcaunt statements,

Date/ Time S/17/3015 12:06 PM
- sa04190
Receipt # 19305002
‘ACH Routing
Ach Account =
Transaction [ oeterbate | paymenttype | Amount [ ree |
Vo) (B P

H pia need assisiance with this Gage, olesss view our hebp.
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Make a Payment Only

This option should only be used if you are making payments ACH Debit through the OBG, the return has
already been filed, and the correct payment amount is not in the “Transactions Ready for Checkout
(Ready to File and Pay)” zone on the Home page.

Select “Ohio Taxation — Ohio Motor Fuel Tax” from the “Start a Service or Transaction” zone.

Home History Administration Logout

Favorite Transactions
Go to Administration > My Information > Edit > User Preferences to estabiish or edit your list of favorite transactions.

Select Service :|..Select Service--
" Select Service-

I e Tt - oow Acsou Fosporann and Fust P e —
Bl Oho Taation — New Account Registration and Fust Permit ’

Ohio Taxation — Sales and Use Tax Created Date
There are no tral Ohio Taxation ~ Employer Withholding
Ohio Taxation - Commercial Activity Tax
P Ohio Taxation — Wireless 311 Charges
B T oraton - Severance Tax
o

There a10 10 ' o, Taxation—Financial Insttutions Tax

To extt (ogoft w O T¥Xation  Petrcleum Activy Tax
0 exit 1090 W 031, Tayation — Horse Racing Tax
|Ohio Job & Far Services - UC Tax

Jage.
| - - o 2L T rreea——————————————
Municipal Taxaton - Withheiding Tax
Ohwo Deferred Compensation

|Ohio Dept. of Commerce - Unclaimed Funds

Equal Opportunity Division

InvestOhio

Ohio Development Services Agency

Ohio Taxation - International Fuel Tax Agreement

Ohio Taxation - Gross Casino Revenue Tax

Ohio Taxation - Kilowatt Hour Tax - Self-Assessing Purchaser

Ohio Taxation - Kilowat Hour Tax

Ohio Taxation — Natural Gas Distribution Tax

(Otvo Taxation — Ofio Motor Fusl Tax

Next, click “Select” by the “Motor Fuel Tax-Dealer” option.

Home History Administration Logout
Home
Motor Fuel Electronic Filing Acct
Company 1D 1111

Favorite Transactions
Go to Administration > My Information > Edit > User Preferens

!*"“ E*"“' Ohwo Taxaton — Ohio Motor Fuel Tax -
G Taxaton ~ o Motor Fust Tax
é Select | Ohio Motor Fuel Tax - Dealer
Seiock |  Onio Motor Fuel Tax - Exportor

Select | Ohio Motor Fuel Tax - Transporter

25 10 establish o edit your fist o favorite transactions. ‘

Seliet | Obio Motor Fuel Tax - Tenminal Operator
Select | Ohio Motor Fuel Tax Refund - Fuel s0ld out of Oio or o US Gov
Select | Ohio Motor Fuel Tax Refund - Transit Buses

Select] Ohlo Motor Fuel Tax Refund - Industral Purpose

Select |  Ohlo Motor Fuel Tax Refund - AgricuRtural Purpose

Selsct | Ohio Motor Fuel Tax Refund - School Districts

Select | Ohio Motor Fuel Tax Refund - Casalty Loss.

Select |  Ohio Motor Fuel Tax Refund - Retail Desler Strinkage Allowance
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Click on “Make a Payment” on the left side of the page.

TE OF OHIO

Ohio Motor Fusl Tax - Dealer

Tips
@ File 2 New Return Incomplets Transactions

1f you lef the sits bafors you fled your ratum, your saved draft wil be listed beiow
Click Resume 1o finish (1, and Delele f you don't want o keep it
The drafl retums are ordered by the most recent at the tog.

ﬁ’ Amend a Retum NoIncomplete Transsetions.

é $ Make a Payment

Wl <Filing History

Motor Fuel Electranic Filing Acct

+ DO 1Ot 58 8 DACK DATON I JOUT BITWESF 1D
navgate

~ To fie a new retur, make sure your account
iatie

Pumar s fang e arg ava

+ An origral rtum must be on e n ordr fo fle

an amenced retuen

+ Paymenss may be mats wen 2 checking o

9
S8V Count Ling ACH Gatalof Iiough Ine
Treasurer o Siale using ACH credil,

wiling Histary

+ Vigm and pint oning fings feough eFiing

Hslory

session Time Out

* Sessons have a e out It of 20 minutes. It

he session fima exseds s I, you i
plog Eack into

Paymant History

+ g Nistoncal payments £aid oning ougn 0SC

¥ ChCHINg 0N e HOMe Ik 3t Mé 100 of I
oz

Browser Compatibiiy

~ For ogtmal beowser compatiblty, please see

Help

Enter your Motor Fuel Tax Account Number (8 Digit number), Filing Period End Date; Payment Amount.

Once the fields are completed, click “Send to Checkout”.

Ohle Motor Fuel Tax - Dealer
Make a Payment
A fiekds are required

Account umer
Fiing Period Erd Date B medyyy

Payment Amount 000
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You will be returned to the Home Page, where the payment is now in the “Transactions Ready for
Checkout (Ready to File and Pay)” zone. You must complete checkout in order for the payment to be
submitted.

You have the ability to “Delete” the payment from the “Transactions Ready for Checkout (Ready to File
and Pay)” zone. Note that the return has already been filed at this point and payment will either need
to be made using the “Payment Only” option through OBG or will need to be made via ACH Credit
through the Ohio Treasurer of State’s office.

You also have the ability to “Edit” the Payment amount. This function will take you back through the
payment selection screens. Please note that this option will not allow you to increase a payment
amount - only reduce the payment amount.

To complete the transaction, click the “Checkout (File and Pay) button”.

““S§TATE OF OHIO

Home History Administration Logout

Home

Motor Fusl Electronic Filing Acct

| {

Select the radio button by “Yes” to select the transactions for which you would like to make a payment.
You must select either “Yes” or “No” for each transaction listed on this screen to proceed. Once all of
the selections are made, click “Continue”.

STATE OF OHIO

Home History Administration Logout

Specify Transactions for Checkout
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Next, please complete the Payment Account Information by entering the Company Name, Routing
Number, Account Number and Account Number twice. When completed, click “Continue”.

Payment Account Information

Company Nama  Motar Fuel Electronic Filing Acct
Company 1D =+a**1111

Plaase campiete the account details based an your selections,

only @ME chacking account and/or ONE cradit card account par chackodt. IF you Want ta make paymants for cartain transactiens from differant

For transa apa y
st submit those transactions on separate chackputs.

P
chacking ar credit card acs

ACH Account

Account: Number:

Confirm Accaurt Numbar:

Back ] [ Cansal | [ Contnue

IF you nead assistance with this page, pleass visw aur help.

Please review the information on this page. After you have confirmed that all items are correct, click the
checkbox and then click “Confirm Transactions”.

Final Confirmation of Transactions

Company 1ams  Motor Fusl Flactronic Filing Acct
Company 1D *s#seit

Report [ oeerpae | Acn [cc | coree | o
Taxation
[Ohio Motor Fust Tas - Deater Payment omhy w00 ] sossa00] 1A ia] Sea550.00
R Acoount
Account Type: Business Checking
Company Moma: Mator Fusl Bacrranc Filng Acct
Routing Number:
Account Number.

Te make any changes to transactions ar paye s, seleet "CANCEL 1o return to the hime page.

1f mutigle agencies are being paid, paymant instructions wil be processed separately 5o yau will se MUREIE antrios an yaur account statemants. Please insure you have sufficient funds in your account(s)

tions 3bcwa. Dca confirmed, GBG can nat aiter, dalat
sarvice, including panalties of parjury 35 appicable.

S84t SAtriGs OF ChATGEE tO YUP ECOUR(S) 35 par
) and that you acknawledge OBG and agency-zae:

], ¥ou ara sutharizing the agency (or agencies) being paid to init
you are in thorized to submit the tranzact

Back | [Gancel | [ Confim Tramsachons

3 yous noad assistance with thi page, plaasa viaw our halg.
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Your payment is now complete.

Transaction Confirmation and Receipt

Company Name  Motor Fuel Electronic Filing Acct
Company D  t=EswiiLL

= the sessian conf

The follaming transactions will be sent ta the respective agency that administers the srviee, Please ation number whan calling the 0BG Help Desk (65-844-6466),

T your transactian(s) i

n acknowledges that
s and prohibited of
of thes canfirmation
dapandant upan tha pr

1ons have baan recaived, But it doss not acknowlad
15, You ShGuId review yOUT BCCOUNT SLALEmENt 1o I
eforred payment dats, | T

of tha agancy and thair bank

1f molile agencies are being peid, pipment nsiructions will b pracessed separataly 53 you el see mucple enrics o your Bccsunt sesbements
Date/ Time S/17/3015 12:06 PM
- sa04190
Receipt # 19305002
‘ACH Routing
Ach Account =
Transaction [ oeterbate | paymenttype | Amount [ ree |

Home | | Punt Tna Page

e, plsass wiew our help
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Electronic Filing History
Your return filing history is retained on the OBG. From the Home page, Select “Ohio Taxation — Ohio

Motor Fuel Tax” from the “Start a Service or Transaction” zone.

Home History Administration Logout

Home

Motor Fuel Electronic Filing Acct
Company 1D - =111

Favorite Transactions
Go to Administration > My Information > Edit > User Preferences to estabiish or edit your list of favorite transactions.

Sellect Service :|-Select Service-
Select Service:

LTI CF % Toeeton - New Account Repevatin and Fut P ]
Bl Oho Taxation — New Account Registration and Fuet Permit ’

Ohio Taxation — Sales and Use Tax ST,
There are 1o tral Ohio Taxation ~ Employer Withholding
~—Ohio Taxation - Commercial Actity Tax

- )hwo Taxation - Wireless 911 Charges
Transactior}d o
T T on — Severance Tax

Thero oo no tral )

hio Taxation-Financial Institutions Tax
Ohio Taxation - Petroleum Actvity Tax

22 =X (090 ¥ O Taxation — Horse Racing Tax
Ohio Job & Famiy Services - UC Tax

»age.

| - - . - 52U T 0000000000

Municipal Taxation - Withhoiding Tax

(Ohio Deferred Compensation

Ohio Dept of Commerce - Unclaimed Funds

Equal Opportunity Division

InvestOhio

Ohio Development Services Agency

Ohio Taxation — Interational Fusl Tax Agreement

Ohio Taxation - Gross Casino Revenue Tax

Ohio Taxation - Kilowatt Hour Tax - Seif-Assessing Purchaser

Ohio Taxation - Kilowatt Hour Tax

Ohio Taxation - Natural Gas Distribution Tax
Ofwo Taxation — Ohio Motor Fuel Tax

Next, click “Select” by the “Motor Fuel Tax-Dealer” option.

Home History Administration Logout
Home

Motor Fuel Electronic Filing Acct
Ao

Favorite Transactions
Go to Administration > My Information > Edit > Liser Preferences 1o establish of edit your list of favorite transactions.

!*'m E*WM Ohio Taxabon — Ohio Motor Fuel Tax !.

G Taxaton — o Mator Fus Tax
é Select ] Ohio Motor Fuel Tax - Dealer
Selc]  Onio MotorFuelTax - Exporter

Select | Ohio Motor Fuel Tax - Transporter

Select | Obio Motor Fuel Tax - Terminal Operatoc
Seléct | Ohia Motor Fuel Tax Refund - Ful s0ld out of ONio of to US Gov
Selact | Ohio Motor Fuel Tax Retund - Transit Buses

Select | Ohio Motor Fuel Tax Refund - Industrial Purpose

Select |  Ohio Motor Fuel Tax Refund - Agricultural Purpose

Select | Ohio Motor Fuel Tax Refund - Schoot Districts

Select | Ohio Motor Fuel Tax Refund - Casualty Loss

Seléct | Ohio Motor Fuel Tax Refund - Retail Desler Shwinkage Allowsnce.
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Click on “eFiling History” on the left side of the page.

Ohio Motor Fuel Tax - Dealer Motor Fuel Electronic Filing Acct
Tips
@ - Incomplets Transactions
11 y0u ket the ste bafors you fled your ratum, your sawed draft wil be isted beiow * DO N0 458 T 3Kk DN 1 YoUT FTMESe 10
Cck Resume o finish i and Deletz f you sont want io keep T
The draft retums are ordered by the most recent at the 105 S pem X ety e e e e
Pumar 2 fng pard e Jvaratie
ﬁ’ Amend a Return Mo lcomphits TraRssttions -
An orignal atum must be on He n order o fle

an amenaed ehen
+ Paymeres my o mace wn 3 ot o
Savnih SeCOUE 4 ACH CUBEC IHOUGh
& wakearsmen: Trecsurerof Sais e ACH ot
sy Histry
+ View and it o e rouon sFing

Hastory
Wl cFiling History R
* Ssoons havo o out Ik 20 it

he session fima exseds s I, you i
plog Eack into
Paymant History

+ g NVStorcal PAANTS £ 01ING IV0UDR 0SC
B Chcking on e Home Ik 3t e Top of s
oz

Browser Compatibiiy

~ For ogtmal beowser compatiblty, please see
Help

A list of the most recent 200 transactions will be available for review. Click on the “View” link to the
right to view more detail.

Help,

Ohlo Motor Fusl Tax - Dealer Mator Fusl Electronic Filing Acet

eFiling History
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A new window will pop up with the return summary.

** Click the printer icon to print copy of return.

State of Ohio
QOhio Motor Fuel Tax - Dealer
Tax Return

Company Name: Motor Fuel Electronic Filing Acct

Please print this page for your records.

Account Number:
Date Filed:

Filed By:

Filing Period:

Filing Type:

Total Tax Due:
Shrinkage Allowance Deduction:
Less Payment/Credits:
Interest:

Penalty:

Balance Due:

09/17/2015
MotorFuell
721345534482
10/01/2015 to 10/31/2015
Original
$98.700.00
$980.00

$0.00

$0.00

$0.00
$97.720.00

1) Physical beginning inventory

Gross Gallons

0

2) Tax paid receipts

0

3) Receipts from Ohio dealers

4) Imports into Ohio

45,000

5) Production

0

6) Total available (add lines 1 - 5)

141,200

7) Sales to retail stations in Ohio

150.000 | 350,000

8) Distributed'used in a taxable
manner not inchided in line 7

0

9) Sold without tax to other Ohio
dealers

O T oo e SO
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Electronic Payment History
To view the history of payments that have been submitted through the OBG, click the “History” link at
the top of the Home page.

Ohio.go

"OSTATE OF OHIO

Home History As ation Logout

Home

Moter Fuel Electronie Filing Aect
Camgany 1D =111

Select Service :[..Salect Service--

Transaction Name ‘Created Date

To &xit (1ogof) Without subMITing any transactions. click "Lagout™ ot ihe 1op of the pags.

This will display the payments made through the OBG. Click on “View Receipt” to see the confirmation
and receipt.

Ohio.govies

{E OF OHIO

Home History Administration Logout

History

Motor Fuel Electronic Filing Acet

Fiing Date Range: OBG Confrmation Humber.

Bl — ™ ((Semeen )

Recent transactions may not b immodiataly available for viewing via History.
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You can obtain further details of the confirmation, by clicking “View.”

tion  Logout

Transaction Confirmation and Receipt

Company Hame  Moter Fuel Electronic Filing Acct
Company 1D *%essiiid

ansactians will ba sent 1a the respactive agency that administars the sarvice. Please nate tha session canfiemation numbar whan calke

ha salacted deierred paymer
essing trmelines of the agency ar

icions will B8 Drocessed SADarataly 50 You Wil s6e MUltipie SNTFES 0N KOUT SCCOUTE

Si7rauis s en
saeaion
19303002
............ e
[ Tramsacuon [ oeteroaste | vaymentives amount | vee | |

Fame | | P This Page

wh ihis gage, plase wiew ou

Transaction Confirmation and Receipt

Company Name  Mator Fuel Elactronic Filing Acct
Companylo  *rearii1l

Motor Fuel Dealer Tax Summary

Account Humber
Session Confirmation ID : 52644108

Date Report Filed : eanma0is
Ropart Filad By : 0BG Manua
Filing Period : 1032018
Account Type Ghio Mator Fuel Tax - Daster
Total Amount Due $69,650.00

Pren Done | & Sava as POF

1 you need sssistance with this gage, peasa viow our halg.

Please contact the Excise and Energy Tax Division at (855) 466-3921 with any additional questions or
concerns.
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