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Filing Ohio Motor Fuel Tax  

No Activity Motor Fuel Return 

Using the Ohio Business Gateway 

 

Beginning November 1, 2015, the Ohio Motor Fuel returns will be filed using the Ohio Business Gateway 

(OBG).  Attached are instructions of how to navigate the OBG. 
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If you have any questions in regards to these instructions or filing the  

Ohio Motor Fuel Tax, please contact the Excise and Energy Division at  

(855) 466-3921. 
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Logging in 
Navigate to the OBG Login Page at ohiobusinessgateway.ohio.gov 
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Sign in to OBG using your existing Username and Password.   

If you are a new user to OBG, but an account for the entity already exists on OBG, you must contact the 

OBG Administrator within your company to have them add you as a user.   

If your company has never filed using OBG, click the Create an OBG Username.  Additional instructions 

for registering a new account on OBG can be found on our website at tax.ohio.gov. 
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These instructions cover No Activity reporting on all Motor Fuel filings.  

 

From the Home Page, use the drop down menu found in the “Start a Service or Transaction” zone and 

select “Ohio Taxation – Ohio Motor Fuel Tax”. 

 

Next, click “Select” by the Motor Fuel option for which you are filing.   
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This is the Ohio Motor Fuel Tax page where you will begin all of your filing transactions and be able to 

view your filing history.  On the left hand side, you will see there are several filing options available:   

 

 File a New Return 

 Amend a Return 

 Make a Payment 

 eFiling History 

 

As well as these options, please note the “Tips” box to the right, and the “Help” link in the upper-right 

corner.  The “Tips” box will be updated for each page that you navigate to while processing your 

transaction and will provide useful information that may assist your filing.   

 

  



6 
 

The “Help” link will take you to more specific information in regard to the tax and the filing of your 

transactions as seen below. 
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File a Return 
To file a new return, click the “File a New Return” button. 

 

Enter your Account Number (8 digit Motor Fuel Tax Account Number) and Filing Period End Date. Next, 

select the Type of Filing and the Method of Filing. Click “Next” to continue. 
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When filing a no activity return click “Review” without entering any details. 

 

 

 

*At any point of the filing session, you can use the “Save & Exit” button to save your work and resume it 

at a later time. Clicking the “Save & Exit” button does not file the return. 

                 

 

The system will then populate a no activity Report for the schedule summary.  

Select “File” to complete and submit the return. 
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Once the screen below is displayed, your return has been filed.  If you have any questions 

regarding your return, please refer to the “Filing Confirmation” number when contacting the 

Department. 

If your return is filed timely there will be no balance due, you can click the “Exit” button.  You will be 

returned to the Home Page and your filing is complete through the OBG.  Please submit your payment 

through the Ohio Treasurer of State’s Office. 

** If the return is filed late, the system will calculate penalty. The amounts will be displayed and 

included in the “Balance (Refund) Due”.  

If you will be making your payment via ACH Debit using the OBG, you can enter the “Payment Amount” 

(which is defaulted to the Balance Due) and click “Send to Checkout”. 

The return can be printed by selecting “Print View”. The return will also be stored in the efiling History 

and can be reviewed/printed at a later time. 

**Instructions for making payments can be found in the Self Help eLibrary. The link below will lead you 

to a list of videos for Ohio Motor Fuel taxes. 

http://www.tax.ohio.gov/self_help/excise.aspx 

 

 

 

 

 

 

http://www.tax.ohio.gov/self_help/excise.aspx
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Electronic Filing History 
Your return filing history is retained on the OBG.  From the Home page, Select “Ohio Taxation – Ohio 

Motor Fuel Tax” from the “Start a Service or Transaction” zone.  

 

Next, click “Select” by the Motor Fuel option for which you are filing.   
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Click on “eFiling History” on the left side of the page. 

 

 

A list of the most recent 200 transactions will be available for review.  Click on the “View” link to the 

right to view more detail. 
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A new window will pop up with the return summary. 

 ** Click the printer icon to print copy of return. 

 

 

Please contact the Excise and Energy Tax Division at (855) 466-3921 with any additional questions or 

concerns. 
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