Filing Ohio Motor Fuel Tax

No Activity Motor Fuel Return

Using the Ohio Business Gateway

Beginning November 1, 2015, the Ohio Motor Fuel returns will be filed using the Ohio Business Gateway

(OBG). Attached are instructions of how to navigate the OBG.
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If you have any questions in regards to these instructions or filing the
Ohio Motor Fuel Tax, please contact the Excise and Energy Division at

(855) 466-3921.




Logging in

Navigate to the OBG Login Page at ohiobusinessgateway.ohio.gov

Ohio Business Gateway

Electronic Filing Services Login

Existing Users New Users

o — Creste 2n 08G Usemame
If you are starting a new business in Ohio, you may need more than just an 0BG

Usemame. Please click here to learn more
By logging in_ | agree to the terms of service

Forgot your usermame or word?  Having trouble logging in?  Review System R

For additional topics. please visit our Help and Support Page

For more information about the services

2 hioln sl G available through the Ohio Business Gateway.
i e i ,"v‘"',"y"‘ please visit our home page.




Sign in to OBG using your existing Username and Password.

If you are a new user to OBG, but an account for the entity already exists on OBG, you must contact the
OBG Administrator within your company to have them add you as a user.

If your company has never filed using OBG, click the Create an OBG Username. Additional instructions
for registering a new account on OBG can be found on our website at tax.ohio.gov.

HOSTATE OF OHIO

Ohio Business Gateway

14’) OBG 3.0 Modernization Project Stay up-to-date on our efforts to update the Ohio Business Gateway. Last update August 6,
2015.

Existing Users New Users
Usemame :  [otorFuell Create an OBG Username
If you are starting a new business in Ohio, you may need more than just an OBG
Password : Usemame. Please click here to leam more.

By logging in, | agree to the ferms of service

Forgot your username or password?  Having trouble logging in? ~ Review System Requirements

For additional fopics, please visit our Help and Support Page.

For more information about the services

d . i available through the Ohio Business Gateway,
hicgBsginefs Gateway, please visit our home page.
. Electronic Filing /
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These instructions cover No Activity reporting on all Motor Fuel filings.

From the Home Page, use the drop down menu found in the “Start a Service or Transaction” zone and
select “Ohio Taxation — Ohio Motor Fuel Tax”.
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STATE OF OHIO

istration Logout

Home

Moter Fuel Electronic Filing Acct
Company ID : =111

If you do nos

s to 3 servios or transaction, pleass ses your company's adminisirator(s) fo requast or verfy your acosss

Favorite Transactions.
Go to Admi > My * Edit > User to establish or edit your list of favorite transactions.

ice or Transaction
~Select Service- =]

—Select Service—

Opportunities for Ohioans with Disabilities — BSVI/BEP ‘

RLELEZSE Ohio Taxation — New Account Registration and Fuel Permit
Ohio Taxation — Sales and Use Tax G
There are no tra{Ohio Taxation — Employer Withholding

Ohio Taxation — Commercial Activity Tax
P Ohio Taxation — Wireless 911 Charges
T ti
[ Tansactio o L |
Ohio Taxation-Financial Institutions Tax
age.

To exit (logofty w| 210 T2xalion = Petroleum Activity Tax
Ohio Taxation - Horse Racing Tax
Ohio Job & Family Services - UC Tax
Municipal Taxation — Net Profit Tax
Municipal Taxation — Withholding Tax
Ohio Deferred Compensation
Ohio Dept. of Commerce - Unclaimed Funds
Equal Opportunity Division
InvestOhio
Ohio Development Services Agency

Ohio Taxation — International Fuel Tax Agreement

Ohio Taxation — Gross Casino Revenue Tax

Ohio Taxation - Kilowatt Hour Tax - Self-Assessing Purchaser
Ohio Taxation - Kilowatt Hour Tax

Ohio Taxation — Natural Gas Distribution Tax

‘Ohio Taxation — Ohio Motor Fuel Tax

Next, click “Select” by the Motor Fuel option for which you are filing.

Home

Motor Fuel Electronic Filing Acct
Company ID : #1111

11you 30 not hsve coess 103 service or rans;

fon. please se= your company's sgminst

o request orverify your sccess
Favorite Transactions
Go to Administration > My Information > Edit > User Preferences to establish or edit your list of favorite transactions.

Start a Service or Transaction
Select Service : [ahio Taxation — Ohio Motor Fuel Tax [=]

Ohio Taxation - Ohio Motor Fuel Tax

Ohio Motor Fuel Tax — Dealer

Ohio Motor Fuel Tax — Exporter

Ohio Motor Fuel Tax - Transporter

Ohio Motor Fuel Tax — Terminal Operator

Ohio Motor Fuel Tax Refund - Fuel sold out of Ohio or to US Gov.

Ohio Motor Fuel Tax Refund - Transit Buses

Ohio Motor Fuel Tax Refund - Industrial Purpose

Ohio Motor Fuel Tax Refund - Agricultural Purpose

Ohio Motor Fuel Tax Refund - School Districts

Ohio Motor Fuel Tax Refund - Casualty Loss

Ohio Motor Fuel Tax Refund - Retail Dealer Shrinkage Allowance




This is the Ohio Motor Fuel Tax page where you will begin all of your filing transactions and be able to
view your filing history. On the left hand side, you will see there are several filing options available:

e File a New Return
e Amend a Return
e Make a Payment

e eFiling History

OSTATE OF OHIO

MotorFuell  Tuesday

Ohio Motor Fuel Tax - Dealer Motor Fuel Electronic Filing Acct
i Tips

E] File a New Return Incomplete Transactions
If you left the site before you filed your retum, your saved draft will be listed below + Do not use the back button in your browser to
Ciick Resume to finish it, and Delete if you don'twant to keep it navigate.
The draft returns are ordered by the most recent at the top. o IO AT, DO IE T

» number and filing period are availabie
ﬁ\ Amend a Return No Incomplete Transactions
An original retum must be on file in order to file

an amended retumn.
+ Payments may be made with a checking or
savings account using ACH debit or through the
s Make a Payment Treasurer of State using ACH credit.

Filing History

+ View and print online flings through eFiling
History.

Wl <Filing History Session Time Out

+ Sessions have a time out limit of 20 minutes. If
the session time exceeds this limit, you will need
10log back into 0BG
Payment History

+ Find historical payments paid online through OBG
by clcking on the Home link 2t the top of this:
page
Browser Compatibility

« For optimal browser compatibility, please see
“Help'.

As well as these options, please note the “Tips” box to the right, and the “Help” link in the upper-right
corner. The “Tips” box will be updated for each page that you navigate to while processing your
transaction and will provide useful information that may assist your filing.



The “Help” link will take you to more specific information in regard to the tax and the filing of your
transactions as seen below.

Ohio Motor Fuel Tax - Dealer - General Information

"Beginning November 1, 2015," all icense holders must file returns and make payments electronically.
Taxpayers will file returns through the Ohio Business Gateway (OBG) and may make electronic payments either
via the OBG or through the Treasurer of State's Office.

Motor Fuel tax returns and payments are due as follows:

Monthly Reporting Due Date:
Period:
| Tanuary | February 28th
| February | March 31st
[ March | April 30th
| April | May 31st
[ May | Tune 30th
| Tune | Tuly 31st
| July | August 31st
| Aungust | September 30th
| September | October 31st
| October | November 30th
November | December 31st
| December | Tanuary 31st

Return Information

The following information will be needed to complete vour tax refurn:

1.) Eight-Digit Ohio Account Number

2.) Tax Return Month

3.) Total Gallonage for all applicable Fuel Types

4.) All pertinent information for completing Receipt Schedules: 1, 2, 3, and 4

5.) All pertinent information for completing Disbursement Schedules: 5, 3AD, 6, 7, 8, 10 and 10B
6.) All pertinent information for completing Transporter Schedules: 144, 14B, and 14C

7.) All pertinent information for completing Inventory Schedules: 15C

Payment Information

Motor Fuel tax pavments may be made via ACH debit. In order to use this method on OBG, vou will need the
following information:

1.) Checking or Savings Account Routing Number
2.) Checking or Savings Bank Account Number

Pavments may also be made through the Treasurer of State using the ACH credit option.

m




File a Return
To file a new return, click the “File a New Return” button.
Ohio.go

OSTATE OF OHIO

Motor Fuel Electronic Filing Acct

Ohio Motor Fuel Tax - Dealer

E] File 2 New Return Incomplete Transactions Tips
If you left the site before you filed your return. your saved draft will be listed below. + Donot se the back button in your browser to
Ciick Resume to finish it, and Delete if you don't want to keep it navigale.
The draft returns are ordered by the most recent at the top. + To file a new retum, make sure your account
» . number and filing period are availabie
ﬁ\ Amend a Return No Incomplete Transactions
+ An original retum must be on file in order to file

an amended retum

+ Payments may be made with a checking or
savings account using ACH debit or thiough the

s Make a Payment Treasurer of State using ACH credit.
eFiling History
+ View and print online fiings through eFiling
History.
Wl <Filing History Session Time Out

+ Sessions have a time out limit of 20 minutes. If
the session time exceeds this limit, you will need
tolog back into OBG.

Payment History

« Find historical payments paid online through OBG
by cicking on the Home link at the top of this
page.

Browser Compatibility

- Foroptimal browser compatibility, please see

“Help'.

Enter your Account Number (8 digit Motor Fuel Tax Account Number) and Filing Period End Date. Next,
select the Type of Filing and the Method of Filing. Click “Next” to continue.
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Ohio Motor Fuel Tax - Dealer Motor Fuel Electronic Filing Acct

@ select Filng Period | = Al iolds aro roquired

Tips
@ cnter information Account Number 30000000 + Corrections to the Account Number, Fiing Period
or Filing Type may be made on this page.
. Review and File Filing Period End Date 10/31/2015 B mmiddyyyy + Files will NOT be revalidated so please ensure.
that any changes made on this page correctly
Tyos of Fil @ Original match the information contained within the
‘ Confirmation ype of Filing nginal successiully validated, uploaded filefs).
© Amended
Method of Filing ) Upload Files

© Manual Form Entry

Cancel Next




When filing a no activity return click “Review” without entering any details.

Ohio Motor Fuel Tax - Dealer

@ seiect Fiing Period Account Number

Filing Period Ending ~ 09/30/2015 Original

o Enter Information + When entering currency values, do not use

decimals. Use whole values onty
@ Fevewanarie + When entenng galion values, do not use

decimals. Use only whole numbers.
m Disbursements Inventory Transporter u

" + Use the Create Schedule button to create the
@ confmation selected Scheduie Type

+ Use the Back bution to return ta the previous

Select Schedule Type Select Product Type
Tax Paid Receipts (1) Gasoline Create Schedule - Use the Review button ©o proceed lo the
Review page. This button DOES NOT submit
Receipts from Ohic Dealers (2) Clear Diesel
. + Use the Save and Exil bution if you want to
Imports into Chio (3) Low-Sulfur Dyed Diesel save the data entered, but are not ready to
Producti 4 High-Sulfur Dyed Di | e i
i igh- i
reduction (4) igh-Sulfur Dyed Diesel + Ifthere is no activity 1o report, skip 1o the:
Kerosene e Eae
CNG What You Will Need
+ Total Gallonage for ail Fugl Types being
LNG
- All data necessary 1o complete Receipt
Propane Schedules (1.2, 3, 4) that must be reporied
Other + All data necessary to compiete Disbursement

Schedules (5, 5AD, 6, 7. 8, 10, 108) that
must be reported.

+ Al data necessary to complete Inveniory
Schedules (15C) hal must be reported.

- All data necessary o complete Transporter
Schedules (14A, 148, 14C) that must be
reported

Schedule Type Product Type Gross Gallons + Only report the Schedules that are applicable
10 your retum.

Summary of Created Schedules

No created schedules

Back

Save & Exit

*At any point of the filing session, you can use the “Save & Exit” button to save your work and resume it
at a later time. Clicking the “Save & Exit” button does not file the return.

The system will then populate a no activity Report for the schedule summary.

Select “File” to complete and submit the return.

Chio Motor Fuel Tax - Dealer

. Select Filing Period Account Number

Filing Penod Ending 00/3012015 Original
@ crter information

+ Please review Total Tax Due fo ensure all
schedule details are accurate
o Review and File Schedule Summary + Use the Back bullon (o feturn 10 the previous.
page 10 make Ny Nesded CoMeCtons.

« Use Iné File bulton to submil your completed
@ conimation No Activity Reported e

+ Use the Save and Exit bution io save your
return without filing and retun to OBG.
ek sacsEa



Once the screen below is displayed, your return has been filed. If you have any questions
regarding your return, please refer to the “Filing Confirmation” number when contacting the
Department.

If your return is filed timely there will be no balance due, you can click the “Exit” button. You will be
returned to the Home Page and your filing is complete through the OBG. Please submit your payment
through the Ohio Treasurer of State’s Office.

** |f the return is filed late, the system will calculate penalty. The amounts will be displayed and
included in the “Balance (Refund) Due”.

If you will be making your payment via ACH Debit using the OBG, you can enter the “Payment Amount”
(which is defaulted to the Balance Due) and click “Send to Checkout”.

The return can be printed by selecting “Print View”. The return will also be stored in the efiling History
and can be reviewed/printed at a later time.

**Instructions for making payments can be found in the Self Help eLibrary. The link below will lead you
to a list of videos for Ohio Motor Fuel taxes.

http://www.tax.ohio.gov/self help/excise.aspx

“ETATE OF OHIO _

Ohio Motor Fuel Tax - Exporter MF OBG Test Acct

@ seicer Fiing Perio @) Your retumn has been successfuly filed. Dato and Timo of Fikng 09(28/2015 02:30 P
Tips
This eanfirmation acknowledges that your Ohio Metor Fuel Expornter tax retum for the peried stated below has been fled with the Ohio Department of Taxation.
@ coer nformaton - Record your g confematon umier or your ecoets
Please refer to the Filing Confirmation Number listed below when contacting the Excise and Energy Tax Division. + Use the Sand to Checkau bulon 1o add your paymeni fo
@ RevewandFie he checkoutin OBG. You wil be redresisd ta e OBG
o page o compiste your payment
— Filing Confirmation 833111896588 * Use the EXt button 10 pay later. You will e reaineted 1o
@ confirmation the 0BG home page.
Azcount Number + You can print electronically ed refurms by selecting tne
Print View butlon or from eFiing History
Filing Period 090172015 - 091302015 Original
Penalty $0.00
Less Payment | Credils 5000
Total Balance Due
= 0.00
as of 091262015 -
Paymant Amount s Send to Checkaut Print View

* I you pay later than today, the balance may change to include any applicable interest and panalties.

Contact Us


http://www.tax.ohio.gov/self_help/excise.aspx

Electronic Filing History
Your return filing history is retained on the OBG. From the Home page, Select “Ohio Taxation — Ohio
Motor Fuel Tax” from the “Start a Service or Transaction” zone.

Home

Moter Fuel Electronic Filing Acct
Company 1D : ==*=*1111
1fyou do not have access o & senvics or ransacton, please ses your company’s administrator(s) o request or verfy your acoess.
Favorite Transactions.
Go to Admi > My ion > Edit > User to establish or ediit your list of favorite transactions.

Start a Service or Transaction
Select Service 1 [__select Service-- [=]
—Select Service—
wp Opportunities for Ohioans with Disabilities — BSVI/BEP
RLELEES0 Ohio Taxation — New Account Registration and Fuel Permit
Ohio Tasation — Sales and Use Tax Created Date
There are no tra{Ohio Taxation — Employer Withholding

Ohio Taxation — Commercial Activity Tax
PR Ohio Taxation — Wireless 911 Charges
[ transacion il L |
Ohio Taxation-Financial Institutions Tax
age.

To exit (logofty w| 210 T2xation — Petroleum Activity Tax
Ohio Taxation — Horse Racing Tax
Ohio Job & Family Services - UC Tax
Municipal Taxation — Net Profit Tax
Municipal Taxation - Withholding Tax
Ohio Deferred Compensation
Ohio Dept. of Commerce - Unclaimed Funds
Equal Opportunity Division
InvestOhio
Ohio Development Services Agency

Ohio Taxation — International Fuel Tax Agreement
Ohio Taxation — Gross Casino Revenue Tax
Ohio Taxation - Kilowatt Hour Tax - Self-Assessing Purchaser
Ohio Taxation - Kilowatt Hour Tax
Ohio Taxation — Natural Gas Distribution Tax
Taxation — Ohio Motor Fuel Tax

Next, click “Select” by the Motor Fuel option for which you are filing.

Home

Motor Fuel Electronic Filing Acct
Company ID : #1111

1101 30 notsve 00255 0 3 service o iansaciion. plesse see your coMpaNy s STIMSHEIONS) 0 request or veriy your access
Favorite Transactions
Goto > My Edit > User Preferences to establish or edit your list of favorite transactions.

Start a Service or Transaction
Select Service : [ahio Taxation — Ohio Motor Fuel Tax [=]

Ohio Taxation - Ohio Motor Fuel Tax

Ohio Motor Fuel Tax — Dealer

Ohio Motor Fuel Tax — Exporter

Ohio Motor Fuel Tax - Transporter

Ohio Motor Fuel Tax — Terminal Operator

Ohio Motor Fuel Tax Refund - Fuel sold out of Ohio or to US Gov.

Ohio Motor Fuel Tax Refund - Transit Buses

Ohio Motor Fuel Tax Refund - Industrial Purpose

Ohio Motor Fuel Tax Refund - Agricultural Purpose

Ohio Motor Fuel Tax Refund - School Districts

Ohio Motor Fuel Tax Refund - Casualty Loss

Ohio Motor Fuel Tax Refund - Retail Dealer Shrinkage Allowance
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Click on “eFiling History” on the left side of the page.

Ohio.go

" TATE OF OHIO

Motor Fuel Electronic Filing Acct

Ohio Motor Fuel Tax - Dealer

i Tips
@ File 2 New Return Incomplete Transactions
If you left the site before you filed your retum, your saved draft will be listed below + Do not use the back button in your browser to
Click Resume to finish it, and Delete if you don'twant to keep it navigate.

The draft returns are ordered by the most recent at the top. * To file a new return, make sure your account

» number and filing period are available.
”\ Amend a Return No Incomplete Transactions &

« An original return must be on file in order to file
an amended retum

« Payments may be made with a checking or
savings account using ACH debit or through the
s Make a Payment Treasurer of State using ACH credit
«eFiling History
* View and print online filings through eFiling
listory.
Wl <Filing History Session Time Out
+ Sessions have a ime out limit of 20 minutes. I
1the session time exceeds this limit, you will need
1o log back into OBG.
Payment History

« Find historical payments paid oniine through OBG
by clicking on the Home link at the top of this
age.

Browser Compatibility
« For optimal browser compatibility, please see
“Help".

A list of the most recent 200 transactions will be available for review. Click on the “View” link to the
right to view more detail.

Ohio'go WELCON |
" “STATE OF OHIO

Motor Fuel Electronic Filing Acct

Ohio Motor Fuel Tax - Dealer

eFiling History

Date Time Filed Account Type Filing Peried Start Filing Period End Filing Conf #
01712015 08:48 AM Onginal 100012015 10312016 721345534482
Showing 1 1o 1 of 1 entries. Previcus | 1 | Mex
Back

Contact Us

11



A new window will pop up with the return summary.

** Click the printer icon to print copy of return.

State of Ohio

Ohio Motor Fuel Tax - Dealer

Tax Return

Company Name: Refund Dave

Please print this page for your records.
Account Number:

Date Filed:

Filed By:

Filing Confirmation:

Filing Period:

Filing Type:

Total Tax Due:

Shrinkage Allowance Deduction:
Less Payment/Credits:

Interest:

Penalty:

Balance Due:

10/30/2015
RefindDave
588791639683
10/01/2015 to 10/31/2015
Original

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

1) Physical beginning inventory

Gross Gallons

2) Tax paid receipts

3) Receipts from Ohio dealers

4} Imports into Ohio

5) Production

6) Total available (add lines 1 - 5)

7) Sales to retail stations in Ohio

8) Distributed/used in a taxable
manner not included in line 7

o o o o o o o o
o |90 o oo | @
L= = e e e R = R = ) o ]
o o o o o o o o

L= = e e e R = R = ) o ]

L= = e = =N = =]

L=l e ) e ) e R = = ) o ]

9) Sold without tax to other Ohio
dealers

A T —ono 3 _on LWL

Please contact the Excise and Energy Tax Division at (855) 466-3921 with any additional questions or

concerns.
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