FTP Drop Box Instructions
To utilize the PEO drop box you will need to click on the following link:
		https://sftp01.tax.state.oh.us:8443/webclient/Login.jsf
After you click on the link it will take you to the following login page shown below: 

[image: ]


[bookmark: _GoBack]In the “User Name” field type: dppeo   
In the “Password” field type: peoreport






 After you successfully logon.  It will take you to the interface where you may get a pop-up screen for Java as shown below
[image: ]
You will need to click on “Run” and the screen goes away and takes you to the interface.
Note:  You may get a request to update your Java.  If you do get the request to update, you will need to do so.  The FTP server uses the lastest Java release.  You only get this message about Java when you are in enhanced mode.

Here is the new interface.  The left side is the user’s computer, and right is the GoAnywhere server.  After you select a folder, you can drag and drop files to the server, or right click on a file and select upload.
[image: ]
We recommend using the enhanced mode because there is more functionality.  The primary difference between enhanced and basic modes is that in basic mode you can only upload and download files while in enhanced mode permits you to upload and download multiple folders and files.  Below is the interface for the basic mode.
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