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Agenda 

 Summary of New Process 
 Benefits of Utilizing the Portal 
 Go-live Date 
 Review ODT’s County Auditor Web Registration 

Portal 
 Testing and Training  
 What to Expect on Go-live Date 
 Contact information 
 Q/A 
 

 



Summary of New Process 

 Summary of issuing a vendor license: 
– Taxpayer completes the ST 1 
– County auditor staff enter information into the 

portal and prints off the license and receipt  
– Send ST-1 to ODT via mail or FTP 
 



Benefits of using Taxation’s  
Web Portal 

 Secure 
 Real-time 

– Search all active sales tax accounts 
– Update taxpayer data (i.e. transfer VL to new location address within the same county) 

– Reduces processing timeline   
 Print license, receipt, & transcript 
 Reduces time-line for reports 
 Technical support 

 
 



Go Live Date  

Monday  
June 23, 2014 



Review ODT’S County Auditor 
Web Registration Portal 



Logging Into the Portal 



Issuing a County Vendor’s License 

• Required Fields 
• To add additional information +/- signs 
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Issuing a County Vendor’s License 



Issuing a County Vendor’s License 



County Vendor’s License 



County Vendor’s License Receipt 



Print Completed Form 



Print Completed Form 



Search 



Update Location 

 Hyper-link to open information to update location address 



Update Location 

 Print updated vendor license 



Reports 

 3 Reports 
– New, Transferred, & Cancelled Vendor License 

 Receive monthly via email 
 Format is Microsoft Excel  
 Reports will contain: 

– account number, legal name, business address, 
active status 

 On demand ODT – active vendor license by 
county 



Go-Live Date 

 Receive an email from ODT with link 
 All applications received after go-live date 

must be entered utilizing the portal 
 



Contact Information  

 County Auditor Hotline: 800-925-0507 
 Fax:  206-600-7906 
 Address:  Taxpayer Services Division 

      Central Registration Unit   
      P.O. Box 182215  
        Columbus, OH  43218 

 E-mail: tpscountyauditor@tax.state.oh.us 
 Website:  tax.ohio.gov 

 

mailto:tpscountyauditor@tax.state.oh.us


Questions 
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